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COLUMBIA SCHOOL DISTRICT MISSION STATEMENT 

The mission of the Columbia School District, an educational organization with active 
community involvement, is to ensure that all students reach their potential and become 
responsible , productive  citizens through  quality education that  provides challenging 
academic and extra -curricular activities.   

 
COLUMBIA HIGH SCHOOL MISSION STATEMENT 

To provide all students with the opportunity to acquire the skills necessary to lead 
productive lives in a constantly evolving and increasingly complicated world  

                                  
ALMA MATER 

To thee our Alma Mater  
Our promise now we give  
To honor and uphold you 
So long as we may live. 

You gave the gift of knowledge;  
Our lives you built anew.  

And though the years ma y change us, 
WeÕll still remember you.  

[by Dr. and Mrs. James H. Brewer, dedicated to Miss Crystelle Ford 10/10/63]  
 

            SCHOOL COLORS AND MASCOT 
The official colors for Columbia High School are Royal Blue and Old Gold.   The official mascot 
for Col umbia High School is the Wildcat.  

 
ADMINISTRATIVE STAFF 

Principal               Sheila W. Burbridge  
Assistant Principal   Sydney Mire  
Lead Teacher /Adm. Asst.  Bruce Ratcliff  
11th/12th Counselor   Wanda Sanford  
9th/10th Counselor   Ellen Winton  
School Nurse    Becky Clarke  
School Resource Officer  Josea Oatis  

 
SCHOOL PHONE NUMBERS 

Main Office   (601)736 -533 4  Office Fax   (601)731-1068   
Guidance  (601)736 -5335      Band  (601)736 -5340      
Cafeteria   (601)736 -5381    Athletic Director   (601)736 -2366  

 
STUDENT GOVERNMENT OFFICERS for 2009-2010 

President   T. Barnes    
 Vice-President   A. Smith   

    Secretary -Treasurer  S. Collins   
Reporter   X. Fortenberry  
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COLUMBIA SCHOOL DISTRICT 2009-2010 CALENDAR 

Teachers Staff Development Days ------------------------------------- -------------------------------------------------------- --- --August 4 -7 

Students Report --------------------------------------------------------------------------------------------------------------------- --August 10  

Progress Reports Issued at CHS -------- ---------------------------------------------------------------------------------------- - --- August 27  

Labor Day Holiday ----------------------------------------------------------------------------September 7 

Early Dismissal for Students (Teachers Staff Development in P.M.)-------------------------------------September 16 

Progress Reports Issued at CHS ---------------------------------------------------------------------------------------- ------ ---  September 17  

Homecoming ----------------------------------- -------------------------------------------------------------------------------- ----- September 18  

Nine-Week Tests ----------------------------------------------------------------------------------------------------------------- --- -October 8 -9 

Report Cards I ssued ------------------------------------------------------------------------------------------------------------- ---- -October 15  

Fall Break -------------------------------------------------------------------------------------October 23 

Progress Reports I ssued at CHS------------------------------------------------------------------------------------------------ -----  October 29  

Early Dismissal for Students (Teachers Staff Development in P.M.)--------------------------------------November 11 

Progress Report s Issued at CHS ------------------------------------------------------------------------------------------- ------- --November 19 

Thanksgiving Holidays ----------------------------------------------------------------------- November 23-27 

Nine-Week Tests ---- ------------ (Early Dismissal - 60 % Student Day on December 18)-------------------- ------------- December 16-18                                              

Christmas/New Year Holidays ----------------------------------------------------------- December 21-January 1 

Teachers Staff Development Day --------------------------------------------------------------------January 4 

Classes Resume-----------------------------------------------------------------------------------January 5 

Report Cards Issued ---------- ------------------------------------------------------------------------------------ ------ ----------------- January 7  

Martin Luther King Holiday ------------------------------------------------------------------------ January 18 

Progress Reports Issued at C HS------------------------------------------------------------------------------------------ ------- ------- January 21  

Early Dismissal for Students (Teachers Staff Development in P.M.)----------------------------------------February 10 

Progress Reports Issue d at CHS ---------------------------------------------------------------------------------------------- --------  February 11 

Winter Break --------------------------------------------------------------------------------February 15-16 

CHS Musical-------------- --------------------------------------------------------------------------------------------------------- ------ March 5 & 6  

Nine-Week Tests -------------------------------------------------------------------------------------------------------- ------- ----- --  March 10 -11 

Report Cards Issued ----------------------------------------------------------------------------------------------------------- ------- ----  March 18  

Easter Holidays ---------------------------------------------------------------------------March 29 - April 5 

Progress Reports Issued at CHS ---------------------------------------------------------------------------------------------- ------- -------- April 8  

Preschool Registration ---------------------------------------------------------------------- ---------------------------------------- -------- -April 23  

Progress Reports Issued at CHS --------------------------------------------------------------------------------------------------- -------- -April 29  

Spring Break ----------------------------------------------------------------------------------------May 3 

Columbia High School Graduation ----------------------------------------------------------------------------------------------- ------------ -May 21 

Nine-Week Tests --------------------- (Early Dismissal - 60 % Student Day on May 26)----------------------------- ------------- -May 24 -26 
 
Teachers Staff Development Days ------------------------------------------------------------------------------------------- ---------- -May 27 -28 

Report Cards Issued ------- ------------------------------------------------------------------------------------------------------------- ------ June 1 
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STUDENT ACTIVITIES/ORGANIZATIONS 
  Art Club                                           Mrs. A. Watkins  

Beta Club           Mrs. E. Win ton    
   Book Club                                         Mrs. A. McCain  
                          Cheerleading           Mrs. A. Haddox  

            Chess Club                                        Mrs. A. McCain  
                                    Diamond Girls                                   Mrs. W. Sanford  
                                    Fellowship of Christian Athletes      Mr. G. Owen/Mr. D. Norris        
                                    First Priority                                    Mrs.  D. Gammill 
                                    French National Honor Society         Ms. B. Pierce  
                 Jazz Catz  Dance Team                     Ms. D. Magee            
                 Math and Science Team                    Mrs. B. Smith                          
                 Mu Alpha Theta  Math Club               Mrs. A. Haddox/Mrs. V. Davis  
                                   National Honor Society                     Mrs. E. Winton  
                                   Spanish National Honor Society        -----  
                                   Student Council                                 Ms. J. Branch  
                Tri -M Music Honor Society           Mr. C. Turnage    
 

MHSAA ORGANIZATIONS/TEAMS 
   Archery    Coach Woody 
   Band/Color Guard  Mr. McDowell/Mrs. Bass  

Baseball   Coach Owen 
   Boys Basketball   Coach Woody 
   Cheerleadering    Mrs. A. Haddox  

Cross Country    Coach Owen 
Fast Pitch Softball   Coach Fitzgerald    

   Football    Coach Norris  
   Golf     Coach Woody 
   Girls Basketball                    Coach Woody 
              Powerlifting               Coach Shoemaker  
              Slow Pitch Softball   Coach Fitzgerald    
           Tennis    Coach Knight 
   Track     Coach Norris  
 
Activities/Athletics complement academics; students are encouraged to become involved.  
Wildcat Pride is evident through these opportunities for students who are eligible.     
  
Participation in any school event outside the classroom setting is a privilege.  Loss of 
privileges may be implemented when deemed appropriate by the administration. 
 
The CSD Board of Trustees has adopted a Random Drug Testing Policy for all students in 
grades 7-12 who participate in extracurricular activities or co-curricular activities or who 
seek a privilege for which a school permit is required.  Consent to drug testing is a 
mandatory prerequisite for students to participate in these activities. 
 
More specific information about various activities, organizations, and teams has been 
compiled in a separate handbook.  A copy is available online, as well as in the principal’s 
office, the CHS library, and the guidance counselors’ office. 
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ACT TEST DATES FOR 2009-2010 
October 2 4, 200 9 

December 12, 200 9 
February 6, 2010 

April 10, 2010 
June 12, 2010 

Contact the guidance department for registrati on deadlines and additional information.  

 

ACCEPTABLE USE POLICY (AUP) 
The Columbia School District (CSD) is compliant with the childrenÕs Internet Protection Act (CIPA) and 
the ChildrenÕs Online Privacy Protection Act (COPPA).   
 
The Columbia School Distri ct offers Internet access and Internet email accounts, but all users are 
required to adhere to the AUP.  Access to the Internet is a privilege and, therefore, entails responsibility.  
The network is provided for academic use only, not for entertainment or other activities outside the 
curriculum.  In order to use school computers, both the student and parent/guardian must sign an AUP 
form.  Students can be denied Internet access and/or use of school computers by school personnel or 
parent request.  Students are to have no expectations of privacy regarding school computers or messages 
sent by or information received by accessing the school /district  system.  

 
Each student has been issued a secured password for him or her only to use when accessing the worldwide 
web for research.  Losing the password impedes a studentÕs academic progress and requires time and 
manpower to produce another password.  Failure to remember the studentÕs password will result in a grade 
of Ò0Ó for the immediate assignment that is not comp leted and a charge of $5.00 to produce a new 
password. 
 
Violation of the AUP may result in the denial, suspension, or cancellation of the userÕs privileges, as well as 
other disciplinary and/or legal action deemed appropriate and imposed by the school admi nistration, 
district administration, and/or local, state, or federal law -enforcement officials.  Consequences may 
include but are not limited to monetary restitution, OSS (possibly with a recommendation for expulsion), 
ISD, and/or any other action deemed a ppropriate by administrative authorities.  
 
Pulling up, printing, or possessing pornographic/inappropriate pictures, articles, or lyrics will result in at 
least a three -day OSS, suspension of Internet privileges, and any other action deemed appropriate by t he 
administration, including reporting to law -enforcement officials.  
 
Refer to Confronts, Threatens, Harasses, Intimidates, Humiliates, Extorts  under Discipline Consequences 
for more information regarding computer -generated messages. 

 

ACTIVE PARENT 
Through  Active Parent, the Columbia School District offers parents /guardians  the ability to monitor their 
student Õs grades and attendance using any computer that has an Internet connection.  Parents can apply 
for Active Parent  online by going to http://parents.columbiaschools.org  to complete and submit the form.  
It is essential that you provide a valid phone number so that you can be contacted when the account is 
ready.   The parent/guardian  receiving an account will have to present a photo ID to get his or her login 
information.  For security and privacy, passwords must be protected.  
 

 ADMISSION OF NEW PUPILS  
Children of legal school age whose parents or legal guardians are residents of the school district are 
eligible to attend school.  In the case of separated or divorced parents, court orders and decrees involving 
custody of children will be followed.  Any legal guardianship formed for the purpose of establishing 
residency for school district attendance purpos es shall not be recognized by the School Board. ( 37-15-31-
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1-d 1989) To be admitted, new students must provide the school with the following:  a certified birth 
certificate ( long form ), a Mississippi health compliance form, the studentÕs social security car d, 
verification of residency, and  the studentÕs latest report card .  Refer to Proof of Residency . 
 

                    ANCOMM’S “TALK ABOUT IT” 
Developed by AnComm, ÒTalk About ItÓ is an anonymous online text -based reporting and emergency 
notification serv ice for s chools.  It offers students the opportunity to communicate anonymously through 
the Internet with designated school personnel about concerns .  Students can report problems and 
incidents  including but not limited to threats of violence  or  suicide , drug and alcohol abuse, harassment , 
and other issues.  In addition, students can vote in school elections and respond to school surveys using 
this system.  

 
ANNOUNCEMENTS AND POSTINGS 

Notices of meetings, upcoming athletic and organization events, and genera l information are announced 
over the intercom twice daily .  All a nnouncements are to be submitted in writing .   
 
Any item to be posted or displayed must be approved beforehand by the principal.  Only authorized 
personnel are allowed to use the schoolÕs PA system and walkie -talkies.  Unauthorized use results in 
disciplinary action.   

 
ATTENDANCE 

It is important that students be in attendance daily.  Only in unavoidable cases should a student be kept 
home or checked out before the close of the school day.  St udents who are absent in excess of ten (10) 
days per semester (August -December or January -May) or twenty (20) days per school year will not receive 
credit.    Repeated absences are reported to the attendance officer.  All absences must be acknowledged 
by a note or telephone call from a parent/guardian. A parent note only verifies the studentÕs reason for 
being absent ; t he time missed still counts as unexcused.   If the absence is not acknowledged, the student 
will be considered truant, marked unexcused, and may face disciplinary consequences.  
 

PERFECT ATTENDANCE 
For the purpose of perfect attendance, students must be present in every class every day.  

 
ABSENCE ON SCHOOL ACTIVITY DAY 
Students must attend school at least 3! hours (60%) in order to be able to par ticipate in the activity.  
Special exceptions may be considered by the principal.  Students will not be excused from classes due to 
school extracurricular activities the night before.  

 
EXCUSED ABSENCES 
Although an absence may be labeled Òexcused,Õ ALL absences count when determining exemptions; 
excused absences will not count toward the ten/twenty day limits but DO penalize the student towards 
exemptions.  
An absence will be excused if the reason is one of the following:  

• personal illness as verified by a physician’s note---However, all notes must be submitted 
within three days of the absence; they will not be accepted retroactively. 

• serious illness or death in the studentÕs immediate family (parent, step -parent, grandparent, 
sibling, or child) Ñ  Official ver ification must be provided.  

• official absence (one due to a school -sponsored trip or activity or prior approved college visit) --  
The student must make up all work missed while on an official absence within three school days or 
the number of days out, whiche ver is greater.  

• official religious holidays observed by that student (The absence must be pre -approved by the 
principal.)  
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• court proceeding that required the studentÕs presence ÑOfficial verification must be provided.  
• Seniors are allowed no more than two pre -approved excused college days but must submit the 

proper paperwork. College Days are not to be scheduled on days when the student is participating 
in an extracurricular activity.  Assignments due on the day a College Day is taken must be 
submitted as sche duled.  Parental Permission for College Day Forms are available in the guidance 
office.  They must be completed before being signed by a  school administrator, signed by the 
college representative on the day of the visit, and then turned in to the office up on the studentÕs 
return to school.  If this procedure is not followed, the day will count as an unexcused absence.  

• If there are extenuating circumstances, the principal will consider each case on an individual 
basis.  Requests for a waiver must be made in  writing and submitted to the principal within three 
(3) days of the situation.  

 
UNEXCUSED ABSENCES    

• All absences other than those listed above will be unexcused.  An unexcused absence will result in 
the student receiving a grade of 0 for any work not ma de up within three days.  

• A parent note only verifies the studentÕs reason for being absent.  The time missed still counts as 
unexcused.  

• Students who miss too many days will have to retake the class or seek credit recovery unless 
special provisions have be en made. 

• There are NO class ÒskipÓ days.  These days will be unexcused and may result in disciplinary 
consequences. 

• If the student knows beforehand that he or she will be absent from school, a Prior Absence from 
School Permission Form should be obtained fr om the front office, completed, and submitted.  This 
form only verifies the studentÕs reason for being absent for an extended period of time.  The 
time missed still counts as unexcused.  

• Ten unexcused absences may result in loss of privileges and/or removal  from extracurricular 
activities for the remainder of that semester and possibly the following semester.  

 
PROCEDURE FOR RETURNING FROM ABSENCE 
For all absences, whether excused or unexcused, an admit slip must be obtained from the office and 
presented for each teacherÕs signature before the student is admitted to class.   

• On the day of return and before the beginning of first period or upon arrival onto campus, the 
student is to report  to the front office to get an admit slip and should have a written excus e 
from a parent/guardian or physician . 

•  The written excuse must contain the date the note was written, the studentÕs full name, the 
date(s) of absence, the reason for the absence, the parentÕs/guardianÕs or physicianÕs signature, 
and a home or work phone number where the parent/guardian can be reached for verification.  

 
ABSENCES FROM CLASSES WHILE AT SCHOOL 
A student who is at school cannot be absent from any part of a class without permission of an 
administrator.   

• Students are not to miss any part of a te acherÕs class to remain with another teacher or staff 
member, in the library, in the career lab, or at any other location without the assigned teacherÕs 
prior written permission or unless directed to do so by an administrator.  

• Students are not to make up w ork for one teacher during anotherÕs class time.  
• Students must attend a block class at least 80 minutes and a period class at least 40 minutes to 

be considered present.  
• If a class is not in its assigned area and the student does not know where to report, h e or she is 

to seek information from the office.  
• Students who are ill and not in their assigned class are to notify office personnel of their 

whereabouts; if too sick to do so, they must get a staff member to notify office personnel.  
Failure to do so will  be considered a class cut and unexcused absence.  
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ATTENDANCE DISCIPLINE CONSEQUENCES 
 
SIGN-IN/SIGN-OUT PROCEDURES 
Any student who arrives late must immediately sign in with the main office; the student will be marked 
absent until signing in.   Students arr iving late to school without a note will be charged with either a tardy 
or a class cut, depending on arrival time.  (In other words, the same rules apply as for other periods.)  
Notes will not be accepted after the occurrence; if you arrive late, you must have doctor, court, or 
parent/guardian note with you for it to be considered.  
   
Students who have arrived on campus, including the parking lot, cannot leave before their dismissal time 
without signing out according to procedure in the office, even if the first bell has not yet rung.  
 
Students are never allowed to sign themselves out of school.  There are three methods of checking a 
student out of school:  

 A parent/guardian or other designated person listed on the studentÕs emergency data 
card must physicall y come to the school office to check out the student (including those 
who drive).  Both the studentÕs and check -out personÕs signatures are required.  

 A parent/guardian or other designated person can fax a request for check -out to the 
school office, along w ith a phone number to verify the request.  A fax that cannot be 
verified will not be honored.  Both the studentÕs and office personnelÕs signatures are 
required.  

 If the student knows beforehand that he or she must check out, a written note signed by 
the pa rent/guardian stating the date and time of departure, along with a parent/guardian 
contact phone number to verify the request, can be submitted to the office before the 
start of that school day.  A note that cannot be verified will not be honored.  Both th e 
studentÕs and office personnelÕs signatures are required.  

   
Seniors who have the privilege of leaving campus early may do so only at the designated time. Any 
studentÕs earlier-than -usual departure requires the regular sign -out procedure through the main  office.   
 
All offenses are dealt with at the discretion of the administration and result in ASD, ISD, or OSS.  

   
 UNAUTHORIZED AREA (WITHOUT CUTTING CLASS) 
Students are not allowed in classrooms without a teacher, hallways, in side or outside the gym, the  parking 
lots, or any other unauthorized area before school, during lunch, or after school without permission from 
an administrator.   
 
Branton Avenue, Broad Street, Church Street, the parking lots, and all adjacent locations are off limits 
throughout the school day.  The teachersÕ lounge, workroom, and teachersÕ restrooms are off limits to 
students at all times. Students are not to interrupt a class, lunch detention, or ISD to deliver or retrieve 
a message or an item.  The elevator in the white building is  off limits unless the student has been given a 
written note by the school nurse or an administrator to use it.  
 
Before school and during lunch, students are allowed in the cafeteria, in the hallway separating the 
auditorium and the cafeteria, on the breez eway between the entrance to the white building and the 
cafeteria/auditorium entrance, and in the courtyard. The designated restroom s and water fountains at 
these times are those in the auditorium building.    

1st  offense   3 days lunch detention  
2nd offens e  1 ASD 
3rd  offense   2 ASDÕs 
4th  offense   1 day ISD  

All offenses thereafter:  administratorÕs discretion  
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CLASS CUTS/LEAVING ASSIGNED AREA WITHOUT PERMISSION—NOT LEAVING 
CAMPUS/STRAYS FROM AREA GIVEN PERMISSION TO GO 

• Students are not to miss any part of a teacherÕs class without that teacherÕs prior written 
permission.   

• Students are not to leave class unless they have a written pass from the assigned teacher to do 
so. 

• An unauthorized absence from the start of a period  class for less than ten minutes is con sidered 
a tardy; more than ten minutes at any time is considered an unexcused absence and a class cut.  
An unauthorized absence from the start of a block  class for less than fifteen minutes is 
considered a tardy; more than fifteen minutes is considered an unexcused absence and a class cut.  
However, a student returning from lunch more than five minutes late will be charged with a class 
cut.   

1st  offense:         2 ASDÕS 
2nd offense:         1 day ISD  
3rd  offense:              2 days ISD  
4th  offense:              3 days ISD  

All offenses thereafter:       administratorÕs discretion  

 
LEAVING CAMPUS WITHOUT PERMISSION OR TRUANCY (NOT REPORTING TO 
SCHOOL WITHOUT PARENT’S/GUARDIAN’S PERMISSION) 
Upon arrival on campus, including the parking lot, students cannot leave before their dismissal time without 
signing out according to procedure in the office, even if the first bell has not yet rung.  At the 
administratorÕs discretion, law -enforcement officials may be notified.   Consequences for truancy will be 
considered t he same as leaving campus without permission and may result in referral to the attendance 
officer.  

1st  offense:          2 days ISD  
2nd offense:         3 days ISD   
3rd  offense:         1 day OSS and 2 days ISD  
4th offense:          3 days OSS  

All offens es thereafter:   administratorÕs discretion  

 
BEHAVIOR EXPECTATIONS FOR STUDENT SUCCESS 

Attend all classes daily and be punctual.   Be respectful of all individuals and property.   Act in a safe 
and responsible manner.   Be responsible for assigned work and ap propriate behavior.   Become familiar 
with and abide by the rules and regulations of the district, the school, and the classroom teacher.  

 
BELL SCHEDULE 

The school cannot accept responsibility for students on campus without permission.  The instructional da y 
for students is  7:40 -3:15.  Daily supervision of students will begin at 7:20  and will end at  3:30 .  On early 
dismissal days, CHS students will be released at 1: 25.  Students are not to be on campus before or after 
these times unless they are under the di rect supervision of a staff member; those in violation will be 
considered trespassing  and are subject to disciplinary consequences .   

 
First Bell   7:40  (to 1 st )   Class Change  11:20-11:25 (1st  lunch begins.) 
First Block   7:45 - 9:20    Fourth Block/Lunch  11:25 - 1:25 
Break   9:20 - 9:30    Class Change   1:25- 1:30 
Class Change  9:30 - 9:35    Fifth Period    1:30- 2:20  
Second Period  9:35 -10:25   Class Change   2:20 - 2:25   
Class Change 10:25-10:30   Sixth Period    2:25 - 3:15  
Third Period  10:30-11:20     
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BUSES  
Students wanting to ride a bus other than the one  assigned to them or requesting to be picked up or 
dropped off at other than their designated stop must present a written parent/guardian request to do so 
to the office at the start of the school day.  The n ote must have a date , the bus number,  and a 
parent/guardian contact telephone number so that the request can be verified; a note that cannot be 
verified will not be honored.   The student must return to the office to get the verified note.   

 
The expectation s for student conduct on school buses are the same as for classroom/campus conduct.   
However, principals will follow the disciplinary procedures contained in CSD Policy JCBI  for bus conduct.  
Riding a school bus is a privilege, one that can be suspended wi th cause.  CHS students are expected to be 
role models for younger students on buses.  Students are required to sit in the seat assigned by the 
driver.  Any incident on the bus that endangers the safety of students or the ability of the driver to 
operate t he bus safely can result in the driver stopping the bus and notifying law -enforcement officials, as 
well as disciplinary action taken by the school.   

  
Bus drivers are charged with the responsibility of reporting to building principals violations of rules  when 
they are serious or when a student does not respond to their verbal request for minor violations.  
However, a principal also has the authority and responsibility to respond to any rule violation when 
reported by persons other than the driver.  Bus dr ivers must assign seats for the safety of students.  The 
bus driver will report at the earliest possible time all disciplinary offenses to the principal where the 
student attend s school.  Principals have the responsibility to administer disciplinary action  for the purpose 
of assuring proper behavior on the bus.  
 
Minor Offenses: Examples of minor offenses are moving around on the bus, being too noisy, picking on or 
at other students, throwing objects, spitting, extending hands/heads out of windows, not remai ning in 
seats, etc.  Disciplinary actions for minor offenses follow:  
•   First Offense: Warning that if another offense occurs, student  will be suspended from riding the bus   

  for five school  days.  Parents are notified. Other actions deemed appropriate by  the school    
  administrator  may be taken . 

• Second offense: Suspended from riding the bus for five school days.  Parents are notified.  
• Third offense: Suspended from riding the bus for ten school days.  Parents are notified.  A 

conference with parent and st udent before student can resume bus privileges . 
• Fourth offense: Suspended from riding the bus for the remainder of the semester or the school year.  

Parents are notified.  
Some minor offenses may also carry a n out -of -school suspension, particularly if an of fense occurs two or 
more times.  
 
Major Offenses: Examples of major offenses are showing disrespect for driver, using profanity, making 
threats, refusing to give name and other desired information, smoking, drinking, gambling, going out rear 
door, etc.   Disciplinary actions for major offenses follow:  
• First offense: Suspended from riding the bus for five school days.  Parents are notified.  
• Second offense: Suspended from riding the bus for ten school days.  Parents are notified.  
• Third offense: Suspended from r iding the bus for the remainder of the school year.  Parents are 

notified.  
Most major offenses include an out -of -school suspension and any other consequences deemed necessary . 
 
Violent Acts: Examples of violent acts are fighting or striking another student .  Disciplinary actions for  
violent acts are as follows:  
• First offense: Suspended from riding the bus for ten (10) school days.  Parents to be notified.  

Students may be suspended from school at the discretion of the principal.  
• Second offense: Suspended fr om riding the bus for the remainder of the semester, or the remainder 

of the year, upon approval of the superintendent.  Parents are notified.  Students may be suspended 
from school at the discretion of the principal.  
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Assaulting a driver, possession or use  of weapons, etc. are considered most serious offenses, and , as a 
result, the principal will suspend the student from school for a specified time or recommend expulsion 
from school.  In addition, the student will  be suspended from the bus.  
 
General Information 
• In cases where students from several schools are involved in an incident, the principals will consult 

each other before deciding on consequences. 
• It is the responsibility of principals to investigate reported misconduct and to determine the category 

and actions to be taken relative to each offense.  These procedures are not intended to be all -
inclusive or restrictive.  Every effort will be made to follow the actions herein described; however, 
principals may take additional and/or different action shoul d the situation warrant and they deem it 
necessary.  (Refer to CSD Policy JCBI .) 

• A bus suspension applies to all CSD school buses.  
• Cell phone possession on buses results in a bus suspension.  Refer to Cell Phones. 
 
Interference with the Operation of School Bus 
It is unlawful for any individual, other than a student scheduled to be a passenger upon a particular bus, a 
member of the public school administration or faculty, or a law enforcement official, to directly or 
indirectly interfere in any way with pass enger entrance and exit or the operation, including unauthorized 
boarding thereof, of a bus used in public school student transportation unless permission has been 
obtained as prescribed by pertinent rules and regulations declared by the State Board of Edu cation or the 
local school authorities. The bus driver has the authority to call the police department if an unauthorized 
person or persons attempt to or actually board the bus after a verbal warning to exit is given. Parents or 
guardians may not ask to ha ve the child depart the bus at any time after the child has left his or her 
attending school. The child will remain on the bus until the designated bus stop.   
 

CARL LOFTIN CAREER AND TECHNOLOGY CENTER 
During their sophomore, junior, and senior years, Colu mbia High School students may opt to take classes at 
the Carl Loftin Career and Technology Center. Students who are interested should consult  their guidance 
counselor. Once enrolled, CHS students must complete an application for career and technical studen ts. 
Classes offered at the Career and Technology Center include the following:  

• Allied Health  
• Auto Mechanics  
• Building Trades  
• Child Care 
• Computer Graphics Technology  
• Cooperative Education  
• Design Technology 
• Food Production Management  
• Industrial Maintenance  
• Information Technology  
• Marketing Management Technology  
• Polymer Science 
• Welding  

 
Organizations available for career and technology students include the following:  

• DECA - An Association of Mar keting Students  
• FCCLA - Family, Career & Community Leaders of America  
• FBLA - Future Business Leaders of America  
• HOSA - Health Occupations Students of America  
• NV-THS Ð National Vocational - Technical Honor Society  
• SkillsUSA (Formerly VICA)  
• TSA - Technology Student Association  
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CAREER CENTER FIELD TRIPS AND ACTIVITIES 
Permission forms for field trips or Care er Center activities must be completed and submitted for approval 
no later than the day prior to the event.  The administration reserves the right to approve or deny the 
request.  

 
TRANSPORTATION TO AND FROM THE CAREER CENTER 
All career students must ride the designated bus both to and  from the Center.  Attendance will be 
checked daily ; it is the studentÕs responsibility not to board the bus prior to checking in with the staff 
member loading the bus .    Students who miss the Vo -Tech bus without a valid reas on will receive an 
unexcused absence for that class period and report to ISD (for the remainder of the period on the first 
offense; thereafter, f or the remainder of the school day ).   Students cannot drive or get a ride to the 
Career Center  unless prior wr itten arrangements have been made between the student, parent, and the 
principal of CHS.   
 

SIGNING IN/OUT FROM THE CAREER CENTER 
Under extreme circumstances when a parent/guardian drops off a student at the Career Center, as in the 
case of arriving to sch ool late , the parent must first report to Columbia High School to sign the student in.   
 
As a student is signed out from the Career Center, the parent/guardian must notify CHS.  
 
When students are signed out from the Career Center but return to CHS later i n the day, they must sign 
in upon arrival.  
   
Students who return from the Center cannot leave campus until their regular dismissal time if proper sign -
out procedures have not been followed.    
 
Failure to comply with any of these transportation requirement s may result in the student receiving an 
unexcused absence and disciplinary action, including ASD, ISD, or OSS.   

 
MISBEHAVIOR AT THE CAREER CENTER 
CHS students reported for misbehavior at the Career Center are subject to consequences as though they 
were on the CHS campus.  Career Center students suspended from CHS are also suspended from the 
career and technology program  for the duration of the suspension . 

 
CELL PHONES/TELECOMMUNICATIONS DEVICES 

Students are not to be in possession of any telecommunications  device (CELL PHONE, 2-WAY RADIO, 
PAGER, ETC.) at any time during the school day (7:20 -3:30) , on any school bus, or during detention , ASD, 
or ISD .  This includes bringing the item onto campus, obtaining the item while on campus, and/or using the 
item on ca mpus.  Violation results in confiscation of the item  and possible discipline consequences. 
 
No student shall use, possess, or operate an electronic telecommunication device, operable or inoperable, 
including toys or imitations,  while under school jurisdict ion.  The student in possession faces the 
consequences, even if the phone belongs to someone else.  The SIM card, battery, memory card, and any 
other component must remain with the confiscated phone.   
 

Consequences for telecommunications items confiscated  for campus possession: 
        1st  offense:             item returned to parent/guardian after 30 calendar days*  
All offenses thereafter:       item returned to parent/guardian after 365 calendar  days*  

*The day the item is confiscated does not count as a d ay it is held.  If the period of confiscation includes 
holidays/days of non -attendance, the item is held until the next working day.  In other words, the phone is 
not returned on weekends or holidays.   Parents/Guardians are encouraged to contact the front  office 
prior to arrival for a confiscated phone so that it can be retrieved and waiting for them.  
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Consequences for telecommunications items confiscated for bus possession: 
  1st  offense:   bus suspension for 5 school days 
  2nd offense:   bus suspension for  10 school days 
  3rd  offense:   bus suspension for 30 school days 
  All offenses thereafter: bus suspension for the remainder of the school year  
 
There is to be no expectation of privacy regarding confiscated items.  Any message sent that affects the 
educational process is subject to being dealt with by school administrators, whether the message was sent 
from school or not and during school hours or not.  Refer to 
Confronts / Threatens/Harasses/Intimidates/Humiliates/Extorts .   
 
The school district, the schoo l, and/or school employees will not be liable for confiscated items.   I tems 
will be disposed of if not claimed at  the end of the school year  during which the item could have been 
returned . 

 
PROHIBITION OF ELECTRONIC COMMUNICATION DEVICES DURING STATEWIDE 

TESTS 
The Mississippi Public Schools Accountability Standards, 2006 , Appendix F, Section IV, #19, prohibits the 
possession and/or use of any electronic communication device, including cell phones and personal digital 
assistance devices, by students during t he administration of scheduled statewide tests. Possession of any 
such device, even if it is not being used, is a violation of state policy (and local policy, if applicable).   
Example:  A student having a cell phone in his/her possession anywhere on his/he r person during the test 
administration is a testing violation.  The consequence of this violation is that the test results for that 
student will be considered invalid; the score of any student in possession of these prohibited devices 
during the test admi nistration will be marked invalid and, therefore, automatically non -passing.  
Refer to DISCIPLINE CONSEQUENCES/Possesses a Telecommunications Device.  

 

CLOSED CAMPUS/VISITORS  
Visitors are to park in the designated spots along Bryan Avenue and enter the bui lding through the side 
door by the main office.  All visitors coming onto campus must report directly to sign in and obtain a tag .  
 
Students are not allowed to have food or gift deliveries during the school day . 
 
Students who knowingly have an unapproved visitor on campus are subject to ISD or OSS; the unapproved 
visitor is subject to being charged with trespassing and/or other applicable charges.  

 

COMPLIANCE STATEMENT 
In accordance with state law, all students and their parents/guardians are provided a co py of the 
discipline plan and are requested to become knowledgeable of its content.  Both  must sign a form 
acknowledging that they have received and reviewed the Student/Parent Handbook. (Sec.37 -11-55, MS 
Code.) 
 
Additionally, this statement of compliance includes acknowledgement that each student is expected to 
attend school regularly, arrive to school and classes on time, work diligently toward completion of required 
assignments, and follow school and classroom rules as specified in the CHS Student/Parent  Handbook. 

 
CONFERENCES 

Parents/Guardians  are encouraged to take an active part in maintaining communication with their childÕs 
teachers and administrators.  Because of classroom and duty obligations and prior appointments, it is 
suggested that conferences  be arranged beforehand.  To schedule a conference with a teacher, contact 
the guidance department at 736 -5335.  To schedule an appointment with an administrator, contact the 
main office at 736 -5334.  
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CONNECT-ED 
Connect-ED is a web-based message delivery sy stem used for community outreach, attendance 
notification, emergency communication, and surveys.  In order for parents/guardians to receive these 
important messages f rom the school and/or district, current phone numbers must be available.  It is the 
studen tÕs and the parentÕs responsibility to inform the attendance clerk when phone numbers are changed.  

 
CONSOLIDATED CLASSROOM PROCEDURES 

CHS teachers have decided upon five procedures for students to follow in all classrooms:  
• Be in the classroom appropriately  dressed and with all needed supplies when the tardy bell rings; 

remain attentive during class time.  
• Show respect to the teacher, school property, other students, visitors, and the belongings and ideas 

of others.  
• Refrain from eating in the classroom.  Food  is not to be visible.  
• Speak in a conversational tone; listen carefully and quietly to announcements, directions, and 

instruction.  
• Remain in your assigned seat unless given permission to leave it.  Deposit all trash around your area in 

the trash can at the  end of class.  

 
CORRESPONDENCE ISSUED BY THE SCHOOL 

Students are responsible for promptly delivering all school correspondence ( newsletters, report cards, 
progress reports, discipline referrals, etc.) to their parents/guardians.                               

 
CRIMES 

Criminal activity is strictly forbidden on school campuses. Students who engage in crimes while at school, 
while attending a school activity, or on the way to and from school will be prosecuted to the full extent of 
applicable federal and state l aws and will be subject to disciplinary actions of the school and district.  
Criminal activity occurring off campus and at non -school functions is also a legitimate school concern and, 
when warranted by state statutes and/or by its effect on the school env ironment, may result in action by 
the school.  
 
Laws enacted under the Prevention of School Violence Act of 1994  pertaining to students include but are 
not limited to the following behaviors:  
A student is strictly prohibited, by law and Board Policy, from p ossession on school property or at any 
school-sponsored activity, regardless of location or on the way to/from school, any gun, rifle, pistol, or 
starter gun, other firearm of any kind, dynamite cartridge, bomb, grenade, mine, or powerful explosive.  In 
addition to the recommended expulsion as provided by the District's Discipline Plan and the Gun Free 
Schools Act, law enforcement officials must be notified.  The penalty for violating the state statute is a 
felony which carries a fine up to $5,000.00, impri sonment up to three (3) years, or both.  Students 
possessing firearms shall be subject to automatic expulsion for a calendar year.  The Superintendent shall 
be authorized to modify the period of time for such expulsion on a case -by-case basis. Such expulsi on shall 
take effect immediately subject to the constitutional rights of due process, which shall include the 
studentÕs right to appeal to the local school board. (¤37 -11-18, MS Code)  (Sec 97 -37-17, MS Code, 1994 
Supp./Gun Free Schools Act 1994, 20 USC, S ec. 3351-18, USC, Sec. 921) 
• A student is strictly prohibited, by law and Board Policy, from possession on school property or at any 

school-sponsored activity, regardless of location or on the way to/from school, any BB gun, air rifle, 
air pistol, knife, bo wie knife, dirk, dagger, slingshot, leaded cane, switchblade knife, blackjack, 
metallic knuckles, razor, razor blade, any sharp pointed or edged instrument, or any other device used 
or to be used as a weapon.  In addition to disciplinary action as provided  by the District's Discipline 
Plan, law enforcement officials must be notified. The penalty for violating the state statute is a 
misdemeanor which carries a fine up to $1,000.00, imprisonment up to 6 months, or both. (Sec. 97 -37-
17, MS Code, 1994 Supp.) 
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• A student is strictly prohibited, by law and Board Policy, from engaging in Òunlawful activity" on school 
property or at any school sponsored activity, regardless of location or on the way to/from school.  
"Unlawful activity" includes possession or use of a deadly weapon; possession, sale of a controlled 
substance; assault; simple assault; rape; sexual battery; murder; or any violent act.  In addition to 
disciplinary action as provided by the District's Discipline Plan, law enforcement officials must be 
notif ied. The student is subject to arrest and prosecution. (Sec. 37 -11-29, MS Code, 1994 Supp.)  

• A student is strictly prohibited, by law and Board Policy, from engaging in any  "violent acts" on school 
property or at any school sponsored activity, regardless o f location or on the way to/from school. 
"Violent acts" include any action which results in death or physical harm to another or an attempt to 
cause death or physical harm to another.  In addition to disciplinary action as provided by the 
District's Discip line Plan, law enforcement officials must be notified.  The student is subject to arrest 
and prosecution. (Sec. 37 -11-29, MS Code, 1994 Supp.)  

In an effort to enforce the policies pertaining to weapons and drugs, principals may authorize the 
following situ ations:  

1.     Unannounced inspections of students' desks and lockers  
2. Inspections of students' vehicles  
3. Inspection of contents of pockets, bags, purses, etc., if a student is suspected of  

                concealing weapons (National School Boards Association,  1985, JFCJ -R) 
4. Random searches of school property and student property by trained canine  

 
 

DISCIPLINE 
OVERVIEW 
The staff of Columbia High School is committed to providing a quality education for all students.  The 
right to a quality education will not be c ompromised by allowing unnecessary disruptions to and undesirable 
behaviors within the school environment. Students have a responsibility to conduct themselves in a manner 
that allows others to learn; no student has the right to prevent teachers from teach ing or other students 
from learning.   
 
Students are expected to comply with district, school, and classroom expectations and must demonstrate 
the ability to get along with their peers and staff members in a pleasant, non -confrontational manner.  
These exp ectations apply on campus, on school buses, at school activities, on school trips, and any other 
time the student is under the responsibility of the school.  

 
DISCIPLINE OPTIONS 
The nature and severity of individual student actions will be the determinant of any final disciplinary 
action.  Because it is impossible to anticipate every rule violation that may arise, the principal reserves the 
right to modify guidelines and consequences as necessary as well as the right to address any student 
behavior which, i n the opinion of the administration, adversely affects the learning environment or 
jeopardizes the safety of others.   
 
Students who behave in a disruptive, disrespectful, or unacceptable manner face consequences.  
Disciplinary measures that may be used wh en an infraction occurs include initiation of an expulsion hearing, 
out -of -school suspension, in-school detention, after -school detention, lunch detention, teacher detention, 
referral to a school counselor, the school psychologist, or teacher support team,  parent conference, 
parent attendance in classes with the disruptive student, alternative placement, loss of privileges, 
probation, restitution for an injury to others requiring medical attention and/or for personal or school 
items stolen or damaged, refer ral to law -enforcement officials, and/or any other action authorized by the 
principal.  Law -enforcement officials may be contacted to remove from the school setting any student who 
refuses to comply with school authorities, with applicable charges filed.  
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Teacher Detention is an attempt to handle a discipline violation at the classroom level.  It involves 
assigning time to be served with the teacher before or after school.  Failure to serve the time will result 
in an office referral and after -school detent ion.  
 
Lunch Detention may be assigned for violations that, in the opinion of the administration, do not warrant 
after -school or in -school detention. It involves a detained lunch period away from the cafeteria setting; 
students will be offered a bag lunch.   Students assigned lunch detention must report immediately and 
directly, are not allowed in the lunchroom , are not allowed to  loiter on the breezeway, and are not allowed 
to obtain food from the lunch line.  Students who do not report to and/or serve lunc h detention as 
scheduled will be assigned additional lunch detention(s), ASD, or ISD.  
  
After-School Detention (ASD) is an attempt to deal with certain violations while keeping the student in 
classes.  Any student who is not able to attend ASD as scheduled  due to signing out or emergency must 
notify the administrator who made the assignment prior to missing the detention .  St udents who are 
absent from school that day will be rescheduled ; other assigned  students who do not report to ASD will be 
assigned to I SD one full day for each ASD missed.  ASD takes precedence over extracurricular activities .  
Student s who work are not excused from ASD .  Students who do not meet the expectations of the ASD 
monitor or those who report late or unexcused will be assigned IS D.  Supervision of ASD students ends at 
5:00; students must have transportation waiting at that time.  
  
In-School Detention (ISD) is an attempt to deal with certain violations while keeping students in a more 
isolated setting.  It involves a loss of privi leges for the day(s) spent in ISD.  Students must comply with 
the staff memberÕs instructions.  Seniors with the privilege of arriving late or leaving early who receive a 
full day of ISD for discipline must stay the entire school day .  Any student who rece ives a referral from 
ISD is subject to additional ISD time and/or OSS.  The student who is tardy or signs in or out and misses 
any portion of ISD will be rescheduled for the entire blocks/periods missed.  Refer to  Loss of Privileges 
below.  
 
Out-of-School Suspension (OSS) is the temporary denial of the privilege of attending school and includes 
the denial of the privilege of participating in or attending any school -related activity for the duration of 
the suspension.  While on OSS status, the student receiv es unexcused absences and is not allowed to 
enter the campus or building of any school during or outside school hours, nor may the student attend any 
school-related activity on or off school property.  Violation subjects the student to trespassing charges , 
removal from the event,  and additional OSS days.  Refer to  Loss of Privileges.  

 
OSS Recovery Program:  Most students receiving an OSS must report to the Alternative School from 
3:00 -5:00 on th e day(s) of suspension; the administrator will inform the stud ents if he/she does not have 
to report.  Arrival must be between 2:55 -3:05 ; students mus t have transportation available at 5:00.  
During this time, they will be under the supervision of a staff member, are to report with all needed 
supplies, and are expect ed to complete  instructional work from that day.  Failure to report on time and 
comply with all expectations will result in placement in ISD upon the studentÕs return to school until that 
work is successfully completed.  Compliance will result in the stude nt receiving attendance credit for the 
day; non-attendance will result in the student receiving an unexcused absence for the day.  
 
Expulsion is the complete loss of privileges in the K -12 program.  Any student who is granted readmission 
at the end of the expulsion period will be on probation for a minimum of one semester (August -December 
or January -May).  While on expelled status, the student is not allowed to enter the campus or building of 
any Columbia public school during or outside school hours, nor ma y the student attend any school -related 
activity on or off school property.   Doing so makes the student subject to  trespassing charges and 
jeopardizes future chances of readmission.  Refer to  Loss of Privileges.  
 
Change of Placement includes assignment to  Alternative School, homebound instruction, or other 
placement deemed appropriate by school administrators.  
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Alternative School has been established in accordance with requirements of the State Board of 
Education.  Students who demonstrate certain behavior al, academic, or other needs can be assigned to this 
setting .  Refer to  Loss of Privileges below. 
 
Loss of Privileges means that the student cannot participate in or attend  any after -school activity Ñ
whether home or away -- including athletic practices/games,  musical practices/events, organization events, 
field trips, Prom, the graduation ceremony, pep rallies, class competition, etc.  for a specified period of 
time.   While students are entitled to a free and appropriate public education, participation in 
extra curricular activities (anything apart from the classroom setting) is a privilege, one that can be 
withdrawn at any time. Loss of privileges may be implemented when deemed by the administration to be in 
the best interest of the student or the school environ ment.  If the administration determines that the 
student has committed an offense or whose presence is detrimental to a particular program or activity, he 
or she can be removed immediately for the remainder of the year.  It may be used as a separate 
consequence or in conjunction with other consequences.  Loss of privileges applies for the duration of the 
ISD, OSS, or alternative school assignment.  A full day of ISD or OSS automatically includes the loss of 
privileges through 11:59 P.M. of the last  day of t he consequence.  Failure to comply with loss of privileges 
by unauthorized attendance at a school event subjects the student to removal from the activity  and/or  an 
OSS, as well as any other action deemed appropriate by the school administrator .  Any studen t who 
receives one or more full days ISD or OSS for more than three incidents per semester may be removed 
from all extracurricular activities; if the offense occurs during the last two weeks of the semester, 
removal from extracurricular activities may carr y over through the next semester.   
 
Athletics, clubs, organizations, WhoÕs Who, Honors, etc. have requirements, many of which are affected by 
academic or disciplinary consequences.  Loss of privileges can affect the current year and/or the following 
school year.  See each sponsor for specific stipulations.    

 

DISCIPLINE CONSEQUENCES 
    
HABITUALLY VIOLATES CLASSROOM RULES/POLICIES 
Students are expected to comply with each teacherÕs classroom rules and policies.  Infractions include but 
are not limited to f ailing to bring required items, distracting others, excessive talking, fail ing to remain on 
task, etc.  Except in severe or habitual cases, teachers will make contact with parents/guardians, impose 
interventions, and assign teacher detention to handle the concern without office intervention.  If the 
student does not serve teacher detention as assigned or does not comply after interventions, an office 
referral may be written.  Students can be referred to the office immediately for severe infractions.  

 
HABITUALLY VIOLATES SCHOOL RULES/POLICIES 
Consequences are progressive; even if the concern is the student’s first of that offense, 
consequences may, at the discretion of the administration, be increased due to habitual violation of 
policies and expectations. If the student commits another major offense, he or she may be placed 
on probation for a three-week calendar period.  If another major offense occurs during that time, 
consequences issued will be increased, the student faces possible removal from extracurricular/co-
curricular activities, and/or the student may be recommended for placement in the alternative 
school. 
 
The studentÕs progression of incidents will be considered; habitually violating school rules/policies can 
result in loss of privileges, ISD, OSS,  recommendation for expulsion, recommendation for placement in an 
alternative setting , and/or any other action deemed appropriate by the administration . 
 
WILLFULLY DISOBEYS A STAFF MEMBER 
Willful disobedience is a term that has different meanings to differ ent people.  Students are to comply 
with directives given by staff members, even if they do not immediately understand the reason for 
complying or disagree with the directive.  Examples include but are not limited to moving to or sitting in a 
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specific seat , surrendering an ID , or reporting to the office .  Failure to comply is considered willful 
disobedience.  All offenses will be dealt with at the discretion of the administration.  If the administrator 
deems that the studentÕs action was one of disobedience , the consequence likely r esult s in at least one full 
day ISD or OSS.   
 
Students called to or sent to the office are to report directly and, if given a referral, are to deliver it to 
office personnel immediately.  If removed from the classroom, the studen t is  not to leave the office 
unless directed to do so by office staff.   Failure to do so will result in at least one full day ISD or OSS.  
 
TREATS AUTHORITY WITH DISRESPECT/INSUBORDINATION 
Disrespect and insubordination are terms that have different meanin gs to different people .  Students are 
expected to respect themselves, others, and the property of others.  Staff members are to be addressed 
appropriately (Mr./Mrs./Ms./Off./Coach, etc.).  All offenses will be dealt with at the discretion of the 
administra tion.  Consequences include ASD, ISD, or OSS.   If the administrator determines that the action 
is b latant or malicious disrespect to a staff member , an OSS will be issued . 
 
POSSESSES ANY CONTRABAND ITEM OTHER THAN CELL PHONE OR OTHER TELECOMMUNICA- 
TIONS DEVICE DURING THE SCHOOL DAY 
IPodÕs, MP3 players, PDAÕs, PSPÕs, headphones, CD players, CDÕs, cassettes, video games, accessories for 
these items, caps and other headwear, accessories for telecommunications / electronic devices, distracting 
or inappropriate t oys or gadgets, and any other item considered contraband or distracting to the learning 
environment will be confiscated  and returned at a later time .  Consequences may be issued based on the 
administratorÕs discretion.  Possession of dice, playing cards, l aser pointers , and other items that, in the 
opinion of the administration, fit into this category,  will result in at least one full day of ISD; these items 
will not be returned.  Possession of sexually explicit books, photos, drawings, etc.  will result i n at least a 
three -day OSS; th ese items will not be returned.   If the contraband item is not surrendered, the student 
will be considered willfully disobedient  and face those consequences . The school district, the school, 
and/or school employees will not be  liable for confiscated contraband items.  Returnable items will be 
disposed of if not claimed by the end of the school year.  
 
SPEAKS OR WRITES PROFANE, OBSCENE, ABUSIVE OR INAPPROPRIATE LANGUAGE; DRAWS 
OBSCENE OR INAPPROPRIATE PICTURES; OR USES OBSCENE GESTURES  
If the student is speaking to another student and inappropriate language, including racial or sexual 
references, is overheard in conversation, regardless of the context in which it is used, or  if  an 
inappropriate gesture is made, the teacher may im pose classroom intervention or refer the student to the 
office, depending on the circumstance and severity.   For language or gestures used in an insulting, 
intimidating , or aggressive situation or a discipline issue, the following consequences apply:  

  1st  offense:   1 day ISD  
2nd offense:  2 days ISD  
3rd  offense:  1 -3 days OSS  

If the inappropriate language or gesture is directed toward school personnel, the student may receive an 
OSS, even for the first offense.  If it is severe in natur e and continues, the student will receive at least a 
three -day OSS and any other consequences deemed appropriate by the administration .  
 
IS INVOLVED IN A VERBAL CONFRONTATION 
Student s involved in a verbal confrontation with peers are subject to ASD, ISD or OSS.   Students 
involved in a verbal confrontation with staff members are subject to ISD or OSS  (administratorÕs 
discretion) .  Refer to Speaks or Writes Profane, Obscene, Abusive, or Inappropriate Language.  
 
CONFRONTS/THREATENS/HARASSES/INTIMIDATES/HUMILIATES/EXTORTS 
Stud ents are expected to interact socially without interference from non -educational matters (including 
but not limited to questioning or discussing rumors, peer relationships, hearsay, and othersÕ personal 
situations , whether presumed or factual ) impeding the ir or othersÕ academic progress or affecting the 
school environment.  These expectations apply on campus, on school buses, on school trips, and any other 
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time the student is under the responsibility of the school.  Once spoken, words, whether to or about 
someone else, become public.  Students are not to instigate, initiate, provoke, or in any way contribute to 
or participate in a confrontation with words, in writing, or by physical contact.  Furthermore, students are 
not to touch, threaten in any way, or, t hrough a third party, involve themselves in othersÕ conversations of 
a confrontational nature.  Students are to report peer problems to a teacher, a counselor, or an 
administrator as an attempt to solve the concern and avoid confrontation.  Failure to repo rt potential 
situations that later lead to confrontation may subject the student to discipline consequences.   Violators 
of these expectations are subject to ASD, ISD, or OSS.   
 
With the increased use of technology, concerns have arisen regarding cell phone and computer 
communication with  e-mail, text messages, postings on sites such as MySpace, Facebook, YouTube, etc. 
that create an abusive atmosphere for another student, affect the educational process, or negatively 
impact the educational setting.  If th e site is yours, you are responsible for its content, regardless of who 
posted it  and whether or not it occurred outside the school day .  The school reserves the right to issue 
consequences for violations , including suspension, loss of privileges, and /or  any other actions deemed 
appropriate by the administration.  
 
Even if made in a joking manner, gestures and/or verbal and written statements threatening , harassing, 
intimidating, and/or humiliating  others are unacceptable and will be taken seriously. Any act  or  sexual, 
racial, or derogatory statement  (including text messages, computer -generated messages, YouTube posting , 
MySpace posting , etc., or phone calls regardless of time and place made)  that intentionally creates an 
abusive atmosphere for another studen t  or affects the educational process  is unacceptable  and subject to 
being dealt with by the school administration .  The school reserves the right to issue discipline 
consequences, including loss of privileges , for any off -campus misconduct that has a detri mental effect on 
or negatively impacts the educational setting .  For more information, refer to Harassment .  All incidents 
will be dealt with on an individual basis.   Consequences include but are not limited to ISD, OSS, referral 
to a school counselor or school psychologist, recommendation for expulsion, and/or any other action 
deemed appropriate by the school administration.   
 
Any comment referring to having a weapon or intention to bring a weapon onto campus , any reference to 
threatening to shoot or cut  someone, or any direct threat made toward or about a staff member  will be 
taken seriously and will include a t least a three -day OSS, as well as any other consequence deemed 
appropriate by the school administration.  
   
IS INVOLVED IN HORSEPLAY/MAKES PHYSICAL CONTACT WITHOUT INJURY/DEMONSTRATES 
AGGRESSIVE BEHAVIORS 
Students are to avoid physical contact if at all possible, including horseplay , which often leads to 
accidental injury or confrontational situations.   Consequences for horseplay include lunch dete ntion, ASD, 
and/ or any other consequence deemed appropriate by the school administration.    
 
Pushing, striking, throwing objects, and other potentially aggressive behaviors, even if done with the 
intention of Òjoki ngÓ or Òplaying,Ó are unacceptable.  Consequences for physical contact without injury 
include ASD, ISD , OSS, and/or any other consequence deemed appropriate by the school administration.   
 
Aggressive physical contact may result in an OSS, possibly in conjunction with ISD and /or  any other action 
deemed appropriate by the school administration.   The duration of the consequence will  be extended if the 
student did not respond to a staff memberÕs directive to stop  immediately or if it is a repeat occurrence .    
 
INSTIGATES OR WILLINGLY PARTICIPATES IN A FIGHT 
Any student instigating or provoking a confrontation among others is subject to  ISD or OSS.   
 
Fighting on or near campus, on a school bus, or at any school -sponsored activity is prohibited.  When a 
physical confrontation occurs, school officials wi ll investigate , after which the administration will make the 
final decision regarding consequences. In all incidents of fighting, regarding the severity, law -enforcement 
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officials will be contacted.  
 
Students are to avoid confrontation, whether verbal or p hysical, and are expected to report brewing 
situations to a counselor or administrator.  Non -school conflicts do not belong in the school setting.   
 
The initial hitter will receive a minimum 5 -day OSS.  If a clear distinction cannot be made as to who hit 
first and both parties are actively involved, a minimum five -day suspension, possibly in conjunction with 
ISD, will be issued .  If, after investigation, the administration finds some extenuating circumstance, 
lesser consequences may apply to one party.  
  
A repeat incident of fighting may result in a minimum five -day OSS with a recommendation for placement 
in alternative school  and/or  a recommendation for expulsion, as well as any other consequences deemed 
appropriate by the administration.  
 
Joining in on a fight , group fighting , or gang fighting  will result in a  minimum five -day OSS, possibly with a 
recommendation for expulsion and/or alternat ive placement, as well as referral to law -enforcement 
officials.  
 
MAKES PHYSICAL CONTACT WITH A STAFF MEMBER 
If physi cal contact is made with a staff member (such as touching or moving an arm or hand), the student 
will receive an OSS, along with any other action deemed appropriate by the school administration.  
 
Purposeful aggressive physical contact with a staff member w ill result in a t least a five -day OSS and 
referral to law -enforcement officials , possible placement in alternative school  and/or  a recommendation 
for expulsion , and/or  any other action deemed appropriate by the school administration . 
 
POSSESSES TOBACCO AND/OR SMOKING PARAPHERNALIA  
Students are not permitted to possess or use tobacco and/or smoking paraphernalia on campus, on school 
buses, or while participating in school-sponsored activities.   Items confiscated will not be returned.  

1st  offense:     1 ASD  
2nd offense:    1 day ISD  
3rd  offense:    1 day OSS  

 
USES TOBACCO AND/OR SMOKING PARAPHERNALIA 
Students shall not be permitted to possess or use tobacco and/or smoking paraphernalia on campus, on 
school buses, or while participating in school -sponsored act ivities.  Items confiscated will not be returned.  

1st  offense:     1 day OSS  
2nd offense:    3 days OSS  
3rd  offense:    5 days OSS (with the SuperintendentÕs approval)  

 
IS GUILTY OF CAFETERIA/HALLWAY/BREEZEWAY/COURTYARD/OR OTHER CAMPUS 
MISCONDUCT 
Pushing/ cutting / slowing the lunch line , eating outside, littering, or  loud talking will result in lunch detention 
or ASD.  Leaving trash /food /trays  on the table or  floor or throwing food will result in ASD  or ISD.   
 
Loud talking, running, turning lights on/off, loi tering, being in an unauthorized area, creating a disturbance , 
or  any other actions deemed disruptive or inappropriate are subject to ASD, ISD, or any other 
consequences assigned by the administration.  
Students are not to be on campus before 7:20 A.M. or a fter 3: 30 p.m. unless they are under the direct 
supervision of a staff member; those in violation will be considered trespassing and are subject to 
disciplinary consequences.    
 
THROWS ITEMS 
Whether intentional or not, items are not to be thrown.  Violati on involves ASD, ISD, or OSS.  
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PROVIDES FALSE INFORMATION TO SCHOOL OFFICIAL/WRITES OR SUBMITS A FORGED 
NOTE TO SCHOOL OFFICIAL  
Providing false information may result in ASD, ISD, or OSS.  Any student who writes, alters, tampers 
with, submits, or forge s a note with a staff memberÕs signature  will receive at least two full days ISD  or 
an OSS (administratorÕs discretion) .   
 
CHEATS 
Cheating is a classroom issue and will result in a grade of 0.  
 
IS GUILTY OF IMMORAL OR VICIOUS PRACTICES or 
IS GUILTY OF HABITS INJURIOUS TO SELF OR OTHERS 
Hugging, kissing, holding hands, and other forms of public displays of affection are not appropriate for the 
school setting.  Violators are subject to ASD, ISD, OSS, or any other action deemed appropriate by the 
school administr ation.  
 
Participating in ÒpranksÓ (as determined by school officials) that are disruptive to the school environment, 
target another student, or are directed toward a staff member will result in ISD or  OSS and any other 
action deemed appropriate by the scho ol administration Ñ even if all parties involved considered it a Òjoke,Ó 
Òplaying,Ó or Òjust having fun.Ó 
 
Gambling, purposely causing injury to another person, exposing oneself, propositioning to engage in a sexual 
act, extorting money or other items, setti ng off fire alarms, tampering with school or staff equipment 
(including but not limited to fire extinguishers, computers, and school communication devices), possessing 
or using fireworks or stink bombs, possessing toy/imitation weapons, misrepresenting one self, possessing 
ammunition, and any other act deemed by the school administration as violation of this infraction will 
result in at least a three -day OSS and any other action deemed appropriate by the school administration.  
 
MAKES AN UNFOUNDED CHARGE AGAINST AUTHORITY 
These violations will result in ISD , OSS, or any other action deemed appropriate by the school 
administration . 
 
CUTS, DEFACES, DAMAGES, OR TAMPERS WITH SCHOOL PROPERTY OR PROPERTY OF 
SCHOOL PERSONNEL; VANDALIZES  
Any student causing damage  or  vandalism to school property or the property of school personnel, either 
intentionally or through neglect, during or after school hours, will receive an OSS, is liable for damages , 
and is subject to additional disciplinary action  deemed appropriate by the  school administration , including 
recommendation for expulsion, alternative placement, restitution, and referral to law -enforcement 
officials .  Full replacement cost will be assessed for items.  Refer to the Responsibilities: 
Parents/Guardians .  
 
IS GUILTY OF STEALING OR POSSESSING ANOTHER’S PROPERTY 
All offenses are subject to ISD or  OSS (possibly with a recommendation for expulsion), restitution, and 
referral to law -enforcement officials .   
 
BURGLARIZES OR UNLAWFULLY POSSESSES SCHOOL PROPERTY OR STAFF MEMBER’S PROPERTY  
The unauthorized possession or use of any school property, staff memberÕs personal or school  property,  
or materials or tests, including the unauthorized copying or use of information from copyrighted sources 
or the Internet, may result in OSS (possibly a recommendation for expulsion), restitution, referral to law -
enforcement officials, and/or any other action deemed appropriate by the principal.  Refer to the 
Responsibilities: Parents / Guardians.  
  
ASSOCIATES WITH SECRET ORGANIZATIONS OR GANGS/GROUP PARAPHERNALIA, SYMBOLS, 
CLOTHING, ETC. 
There is no tolerance for such associations or implied associations. Membership in school fraternities, 
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sororities, and secret societies by students is strictly forbidden by Mississippi law (Sec. 37 -11-41, MS 
Code of 1002, as amended/CSD Policy JHCAA).  These activities are prohibited in the school, on school 
property or vehicles, and at school -related activities.  Violators are subject to disciplinary consequences 
(administratorÕs discretion) and referral to  law-enforcement officials.  
 
IS UNDER THE INFLUENCE OF, BRINGS ONTO, CONSUMES, SELLS, DISTRIBUTES, OR 
POSSESSES ALCOHOL, A NARCOTIC DRUG, MARIJUANA, AN INHALANT, AN IMITATION OR 
COUNTERFEIT SUBSTANCE, A CONTROLLED SUBSTANCE, OR PARAPHERNALIA ASSOCIATED 
WITH THE USE OF ANY OF THESE SUBSTANCES 
The possession, consumption, and distribution of alcohol or any other controlled substance  (drugs) or 
counterfeit substance is strictly forbidden on school campuses or at school sponsored functions, whether 
on or off s chool property.  (Sec 37 11-18, MS Code, 1994 Supp.) 
 
Violators are subject to a ten day out -of -school suspension (with the SuperintendentÕs approval), possibly a 
recommendation for expulsion, referral to law -enforcement officials , and any other action dee med 
appropriate by the administration .  Refer to the CSD Suspicion-Based Drug and Alcohol Policy . 
 
POSSESSES A FIREARM ON SCHOOL PROPERTY 
Any student who is in possession of a firearm, whether operable or inoperable, on school property shall be 
automatical ly suspended for ten (10) days and recommended for expulsion for a period of one calendar 
year by the principal.  Law enforcement officials will be notified.  Refer to the Crimes section and Gun-
Free Schools, Policy JCBH . 
 
POSSESSES/USES A WEAPON OR AN ITEM CONSIDERED A WEAPON 
Refer to  the Crimes section and Policy JCBH.  Any student who is in possession of any hard or sharp 
object (regardless of its original purpose ) that may be considered a weapon while he/she is in school, on 
school property, on the scho ol bus, on the way to and from school or any school function or activity shall be 
considered in violation of this policy.  Suspensions and/or other consequences for violation of this section 
of the policy shall be issued by the principal, who shall deal wi th each individual case based on the 
circumstances.   
 
Possession of metallic knuckles will result in a 10 -day OSS. 
 
Any student who uses or threatens to use any hard or sharp object, regardless of its original purpose, as a 
weapon while he/she is in schoo l, on school property, on the school bus, on the way to and from school or 
any school function or activity will be immediately suspended and recommended for expulsion.   
 
COMMITS AN UNLAWFUL ACTIVITY OR A VIOLENT ACT 
Refer to the Crimes section .  Disciplin ary action includes but is not limited to OSS (possibly with a 
recommendation for expulsion), restitution, and referral to law -enforcement officials.    
 
COMMITS ANY OTHER ACT DEEMED A MAJOR OFFENSE 
Any act deemed a major disturbance or any other act deeme d highly disruptive to the school setting is 
subject to OSS, possibly with a recommendation for expulsion, referral to law -enforcement officials, 
and/or any action deemed appropriate by the principal.  

 

DRESS CODE    
Each student has the responsibility to d ress appropriately for the school environment.  School clothing is 
the responsibility of the parent/guardian.  Those who are in need may complete and submit a Student 
Dress  Assistance Form  to the principal. Wearing apparel, hair, and general appearance sha ll not disrupt the 
classroom atmosphere, not be unusually provocative, or not violate health / safety rules of the school.            
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The uniform dress code is mandatory for all students in the Columbia School District. Specific guidelines will 
be revised yearly by the administrative staff and approved by the Board. The principal shall have the final 
decision about the appropriateness of students’ appearance. 
 
Students are to be in compliance with the dress code policy before entering the building and at ALL 
times on campus, from arrival through departure.  Students must be in compliance at all times on buses.  
Additionally, students are to be groomed and dressed neatly.  The principal will determine what 
constitutes distracting influences in matters of dres s and grooming and reserves the right to make 
modifications as needed.  All components of the dress code are to be worn in keeping with the intent of 
the overall uniform dress code look.  Circumventing the policy is prohibited.  If a style of dress or 
appearance is, in the opinion of the administration, disruptive to the educational process, constitutes a 
potential threat to the safety or health of the student or other persons, or contradicts the intent of the 
policy, it shall not be permitted.  Repeat dress code non-compliance will be considered habitual violation 
of school rules and/or willful disobedience.    
 
The construction shall be of uniform quality, wash -n-wear or permanent press fabric.  No component of 
student clothing /outerwear may be of denim or  jean material.  

 
SHIRTS: Button-Up Oxford Cloth Shirt or "Knit Polo Style" 2-3 button/buttonhole shirt 

• Collared oxford shirt or collared polo style shirt must be worn at all times  
• Solid white or navy polo style  
• Solid white oxford cloth  
• Pointed rounded co llar  
• Long or short sleeve  
• With or without pockets  
• No visible emblem  
• Must be tucked in  
• Solid white or solid navy undershirt or turtleneck may be worn under the uniform shirt . 

SWEATSHIRTS  
• Must have a ribbed collar, waist and wrists  
• Shirt collar must be vi sible  
• Solid white or navy  
• No pockets or hoods  
• No ruffles, pleats, lace, trim, etc.  
• No visible emblem  

SWEATERS/VESTS 
• Solid white or navy  
• Cardigan/Vest (button -up) or pullover - plain front  
• No hoods 
• No visible emblem  

COATS/JACKETS 
• Solid white or navy  
• Must not be oversized  
• No trench coats  
• Students may wear school approved letter jackets/Wildcat wear . 

TRADITIONAL STYLE PANTS/CAPRIS 
• Solid khaki (tan) or navy  
• No visible emblem  
• Cuffed or uncuffed, properly hemmed (no frayed, cut, or pinned hems ) 
• Pleated or unp leated  
• Must fit at the waist and have a front waistband and belt loops  
• No corduroy, stretch fabric, frayed, sagging, oversized, extremely tight fitting, zip - 

off pants, low -riders, bell bottoms, carpenter/cargo pants, warm -up windsuits, etc.  
• Length not to exceed the bottom of the shoe  
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TRADITIONAL STYLE WALKING SHORTS 
• Solid khaki (tan) or navy  
• No visible emblem  
• Cuffed or uncuffed, properly hemmed  
• Pleated or unpleated  
• Must fit at the waist and have a front waistband and belt loops  
• No corduroy, stretch fabric , or carpenter/cargo shorts  
• Length not to exceed the top of the kneecap  

JUMPERS/SHORTS/SKORTS 
• Solid khaki (tan) or navy  
• Regular/Straight/Box Pleat styles  
• No visible emblem  
• No corduroy or stretch fabric  
• Length not to exceed the top of the kneecap  

OVERALLS  
• Not allowed  

BELTS 
• Solid brown, black or navy  
• Length cannot exceed the buckle by more than six (6) inches  
• Must be worn with pants and shorts  

SHOES 
• No flip flops, slippers, house shoes, beach shoes    

SOCKS/TIGHTS 
• If worn, solid white, navy, khaki, black, or brown  
• No visible emblem  

SCHOOL SPIRIT DAYS 
• Spirit day designation is at the discretion of the building principal.  
• Student dress code  bottoms must be worn.  
• Royal blue, gold or approved Wildcat wear may be worn.  
• Additional CHS stipulations for Spirit Days : 

It is the responsibility of the coach or group sponsor to have his or her team or group apparel pre -
approved by the principal.   Current approved class T -shirts can be worn on Spirit Days.   Athletes can wear 
team apparel on their sportÕs game days as long as it is worn in accordance with the dress code (shirts 
tucked, ID visible, etc.)   Any deviation from the scheduled dates must be pre -approved by the principal.              
No other schoolÕs shirts can be worn.  
 
GENERAL CONSIDERATIONS 

• Shirts are to be wor n tucked into pants/skirts/shorts/skorts.  The full belt must be visible.  
• Students are prohibited from wearing additional "patches", pins, tattoos, ornate or cumbersome 

earrings or jewelry, or any other item that may be considered lewd,  profane, obscene, suggestive, 
vulgar, non-school group affiliated or distractive which  may harass, threaten, intimidate, or 
demean other groups; or which display illegal merchandise or contraband; or any item which may 
distract from the educational process.  Earrings are a cceptable for females (but no more than 
two earrings per ear are allowed).  Males are not allowed to wear earrings. Other visible body 
piercing is not allowed.  

• Students may not wear sweatshirts, sweaters, vests, jackets or coats around the waist, neck, 
shoulders, etc.  

• Head coverings, including but not limited to caps, hats, bandannas, "doo" rags, hair curlers, 
sunglasses, headbands, or any "gang" symbols, are prohibited.   

• Clothing is to fit appropriately.  Oversized or tight -fitting clothing is prohibited .  
• Additional stipulations for CHS students:  

            Seniors who remain on campus after their privilege time or who return to campus prior t o the end 
of the school day must report to the office to sign in, must be in dress code  compliance, and must fol low 
all school rules.   Shoes or sandals must be worn at all times.  Flip -flops, beach shoes, shoes with wheels,      
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slippers, and between -the -toe sandals are not allowed.  Shoes so designed will be appropriately fastened.   
Earrings/other jewelry are not t o be worn in the nose, lips, eyebrows, tongue, etc.  Hair must be neat and 
well-groomed.  Gapped hair and unnatural hair colors are prohibited.   If the student chooses to wear a tie, 
it must be properly worn around the collar of a white button -down Oxford shirt.   Blankets are not allowed.  

 
STUDENT DRESS CODE VIOLATIONS 
Students are to be in compliance from arrival through departure; staff members should not have to 
address non-compliance.  Class time missed due to a dress code violation is unexcused.  
 
Stud ents correcting a violation are to  do so before the school day begins.  Any class time missed due to a 
student dress violation is unexcused, may affect any work due during the time missed, and will result in 
disciplinary action.  Once the school day has be gun and the student has been addressed by a staff member 
for any violation, he or she must confer with an administrator.   
 
Student clothing violations are cumulative throughout the school year. If the student is referred to the 
office, consequences will a pply, even if the student can immediately correct the violation.   

1st  offense:  Student corrects problem or reports to ISD.  
2nd offense:  Student corrects problem (or reports to ISD) and 3 lunch detentions  
3rd offense:  Student corrects problem (or reports to ISD) and 2 ASDÕs 
4th  offense:   Student corrects problem (or reports to ISD) and 2 days ISD  
5th  offense:   1 day OSS 
All offenses thereafter:  administratorÕs discretion  

***If the student does not comply with a staff memberÕs instructions to correct a vi olation and is then 
sent to an administrator, an additional consequence of ISD will be issued for disobedience.  

 

DROP-OFF AND PICK-UP 
The bus circle is off limits to private vehicles during the school day.  Students may be dropped off along 
Bryan Avenue headed north.   Drivers should  pull to the side for drop off so as not to block traffic.  
Afternoon pick -up is along Branton Avenue headed south.    

 

EMERGENCY EVACUATIONS AND DRILLS 
All evacuations and drills are to be taken seriously.  Any time students ar e evacuated from a classroom, 
they are to take personal items with them and are not to re -enter the area until an official all -clear is 
issued.  Students must remain with their assigned teacher.  In cases of emergency, students may be 
transported off campu s to an alternate location.  Upon notification from an administrator, students may 
be officially released to their parent, guardian, or someone on their check -out list if that name can be 
verified and proper sign -out procedures are followed.  
 

EXEMPTIONS  
Even if an absence is labeled “excused,’ ALL absences count when determining exemptions.  While 
examinations are a vital part of the educational process, there are occasions when exam exemptions are 
considered appropriate for the purpose of encouraging othe r desirable student behavior and 
accomplishments.  Exemptions will be offered in December and May.  Exemptions can be achieved by a 
combination of grades, discipline, and attendance by meeting all of the following requirements:  

• 90 or higher average for the  semester  in that class   
• no out-of -school suspensions for the semester  
• no bus suspensions for the semester  
• no full day in -school detention for the semester  
• no more than one incident of after -school detention  
• no more than five absences per semester for any reason (except school -sponsored activity  and 

extended consecutive medical absence as documented by physicianÕs note submitted within three 
days) 
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In order to exempt, the student must not have make -up work due, missing assignments, or financial 
obligations t o the school.  
 

FEES 
The School Board authorizes each school to charge reasonable fees, but not more than the actual cost, for 
the following:  

A. Supplemental instructional materials and supplies, excluding textbooks;  
B. Other fees designated by the School Board a s fees related to a valid curriculum educational 

objective, including transportation;  
C. Extracurricular activities and any other educational activities of the school district which are 

not designated by the School Board as valid curriculum educational object ives, such as band 
trips and athletic events;  

D. Student IDÕs. 
All fees except those in item ÒCÓ above shall be charged only in accordance with the following school 
district financial hardship waiver policy:  

A. Financial waiver shall be kept in the strictest of confidence with all files and personal 
disclosures restricted from review by the general public.  

B. A pupil eligible to have such fees waived as a result of an inability to pay for said fees shall 
not be discriminated against, nor shall there be any overt ide ntification of a pupil who has 
received a financial hardship waiver.  

C. The inability to pay the fees shall not result in a pupil being denied or deprived of any 
academic awards or standards, any class selection, grade, diploma, transcript, or right to 
partic ipate in any activity related to educational enhancement.  

In order to request a student fee waiver, a student or parent must complete a waiver of student fee form 
and submit it to the principal.  The principal may form a special committee to consider this petition.  This 
committee will be made up of teachers and administrators.  A studentÕs eligibility for a waiver fee will be 
dependent upon the studentÕs family income, financial condition, extenuating circumstances, etc.  
  

FINES AND DEBTS 
Students with a f ine or debt can take exams but will not receive a report card will not receive a schedule 
and textbooks until the obligation is cleared.   

 

GED OPTION PROGRAM 
The GED Option program may be offered.  Participating students must be at least 16 years of age a nd will 
not earn enough credits to graduate with their class (2 grade levels behind OR have fewer than 4 Carnegie 
units) but who are otherwise capable of completing graduation requirements.  GED Option Program 
students do not participate in regular academi c courses or other program activities within the school 
district, including athletics, choir, band, or any other extracurricular activities . 
 

GRADING 
A. The school year shall be divided into four (4) grading periods. Semester grades shall be the average of 

th e two (2) grading period grades earned by the student in each semester.  The yearly grade shall be 
the average of the two (2) semester grades.  
 

B.  Grades shall be awarded to students in grades K -12 based on: 
1. Mastery of course objectives  
2. Mastery of state stan dards  
3. TeacherÕs judgment of overall classroom performance  

Grades shall be determined by multiple factors to include, but not limited to, test scores, class work, 
homework, class participation, and special projects.  
Grades awarded students who have been rul ed eligible for special education services and who are actively 
participating in the districtÕs special education program(s) shall be based on the degree of attainment of 
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goals and objectives set forth in the studentÕs individual education plans (IEPÕs).  Special education students 
who participate for part of the school day in regular education courses shall be required to meet the same 
standards in said classes as regular education students unless an exception is specified in the studentÕ s IEP.   
C. A minimum of eight (8) grades plus a nine -week test grade shall be recorded in each academic course 

during each of the four (4) grading periods unless a written exception is granted by the principal prior 
to the end of the grading period.  

D. Nine-week tests (covering objectives taught during the particular grading period) shall be 
administered to students in each academic class at the end of each of the four (4) grading periods.  
The score obtained on such tests shall count 20% of the studentÕs grade for the grading pe riod.  
Other student evaluations such as daily tests, unit tests, homework, science projects, class projects, 
class participation, etc., shall count 80% of the grade.  Periodic comprehensive assessments may be 
required and graded.  The administering of nin e-week tests in special education classes shall be 
determined by studentsÕ IEPs.  

E. No final course grade shall be awarded to a student who has not demonstrated mastery of academic 
skills for the course.  A student who does not demonstrate mastery of the skil ls of a course shall 
receive an incomplete (I) in the course until such time as he/she demonstrates mastery of those skills.  
Mastery must be demonstrated by the end of the immediate extended school year in order for the 
incomplete to be removed and a fina l course grade awarded for the school semester or year, as 
appropriate.  

 
GRADE REPORTING 
A. Report cards shall be issued at the end of each of the four grading periods.  
B. Numerical averages shall be used on report cards to report student achievement.  Numerical         
averages which do not compute to a whole number shall be rounded to the nearest w hole number.  A chart 
providing information for converting numerical grades to letter grades will be provided on the report card.  

 
A 90-100 Excellent Ð Passing 

 
B 80-89 Good Ð Passing 

 
C 70-79 Average Ð Passing 

 
D 65-69 Below Average Ð Passing 

 
F 64 and below*  Unsatisfactory  

 
I  
 

Incomplete Ð Has not met minimum skills and/or has not performed all scheduled work.   

  In the event a studentÕs numerical grading period  average is less than 50, the average shall be 
recorded as 50 for each grading period only in the first half of the course. The studentÕs actual average will 
be recorded each grading period for the second half of the course.  This statement shall be reflec ted on the 
report card.  
C. Copies of student grade reports shall be kept on file in the school district until such time that the 

grades are recorded on the studentÕs cumulative record.  All student cumulative records shall be 
completed and kept on file in com pliance with Mississippi State Department of Education regulations, 
state law, and School Board policy.  

D. Progress reports shall be provided to parents every three weeks in grades 9 -12. 
E. Students in Algebra I, Biology I, English II, and U.S. History must pass  the state -required subject area 

tests.  If a student passes the test but does not have a passing grade in the course, he/she will be 
required to retake and pass the course. If a student fails the test but passes the course, he/she will be 
given opportunit ies to retake the test.  Before the test is retaken, remediation will be available to the 
student to help improve his/her test scores.  
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PROMOTION AND RETENTION 
A. Grade level placement in high school grades (9 -12) shall be determined on the basis of Carnegie  units 

earned without regard for the completion of any particular subjects.  Placement shall be according to 
the units completed as stated in the chart below:  

 
 Grade  9  

 0 Ð   6.5 units  

Grade 10  7 Ð 13.5 units  

Grade 11  14 Ð 19.5 units  

Grade 12  20 or  more units  

C. The promotion or placement of students who have been ruled eligible for special education services and 
who are actively participating in the districtÕs special education program(s) shall be based on the degree 
of attainment of goals and object ives set forth in the studentsÕ Individual Education Plans (IEPs).  
Special education students who participate for part of the school day in regular education courses shall 
be required to meet the same standards for promotion or placement in regard to thos e courses as 
regular education students unless exceptions are specified in the studentsÕ IEPs.  

D. The parent shall be notified as soon as it is recognized there exists a probability the student will be 
retained at his or her present grade level or grade place ment, with the specific intent being that the 
notification b e made no later than the end of the third reporting period.  

 
VALEDICTORIAN/SALUTATORIAN/CLASS RANK 
The valedictorian of the class shall be the student with the highest weighted grade -point average .  The 
salutatorian of the class shall be the student with the second highest weighted grade -point average. The 
weighted grade -point average will be calculated at the end of the third nine weeks grading period of the 
senior year.   
 
The student named as va ledictorian or salutatorian must have attended Columbia High School for at least 
ten consecutive nine -weeks grading periods. In the event of a tie for valedictorian, the student with the 
highest numeric grade average based on weighted GPA courses will be n amed valedictorian.  The student 
with the second highest numeric grade average based on weighted GPA courses will be named salutatorian.  
In the event of a remaining tie after this consideration, co -valedictorians will be named; no salutatorian 
will be named.    In the event of a tie for salutatorian, the student with the next highest numeric grade 
average based on weighted GPA courses will be named salutatorian.  In the event of a remaining tie after 
this consideration, co -salutatorians will be named.   
  
If a student retakes a course to improve his or her grade, only the original grade will be used to determine 
the valedictorian, salutatorian, and class ranking.  
   
PHASE LEVELS 
Courses at Columbia High School are identified by phase level.  Phase 4 course s are advanced placement 
classes. Phase 3 courses are advanced/accelerated classes (college preparatory).  Phase 2 courses are 
identified as regular academic classes. Phase 0 courses are non -academic elective classes. The phase level 
is determined by cours e content and requirements.  
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Each student will receive a weighted grade -point average (GPA) based on the following scale:   
  

  
  
  

  
A 

  
B 

  
C 

  
D 

  
F 

Advanced Placement 
Phase 4 

  
5 

  
4.5 

  
4 

  
3 

  
0 
  

Advanced/Accelerated 
Phase 3 

  

  
4.5 

  
4 

  
3 

  
2 

  
0 

Regular 
Phase 2 

  

  
4 

  
3 

  
2 
  

  
1 

  
0 

*Non-academic Electives 
Phase 0 

  

  
0 

  
0 

  
0 

  
0 

  
0 

 
*A grade and Carnegie unit will be assigned; however, the grade will not count in the weighted GPA or in 
determining class ranking.  Therefore, pha se 0 classes will neither help nor hurt.  As a result, every CHS 
student is afforded the opportunity to become a well -rounded individual by participation in non -academic 
courses while encouraging high academic participation and success.  
  
Summer school and correspondence courses are classified no higher than Phase 2.  
  
A studentÕs rank in class is based on a weighted grade -point average calculated from all subjects (Phases 
2-4) pursued in grades 9 Ð 12 using the following grading scales.  
 

• For students who entered ninth grade prior to the 2008 -2009 school  
 
 
 
 
 
 
 
 
 
 
 

 
• For students entering ninth grade in the 2008 -2009 school year and thereafter  

 
 
 
 
 
 
 
 

 
 

 

 
94 - 100 = A 

 
86 - 93 = B 

 
76 - 85 = C 

 
70 - 75 = D 

 
69 and below = F 

 
90 - 100 = A 

 
80 - 89 = B 

 
70 - 79 = C 

 
65 - 69 = D 

 
64 and below = F 
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GRADUATION CEREMONY 
High school graduation is an important milestone for students and their families.  The dignified tone of 
the ceremony offers each graduate a special memory.  Participating in the graduation  ceremony is a 
privilege.  To participate, the student must meet academic and attendance requirements, earn the required 
number of Carnegie units as prescribed by the Columbia School District, complete the Senior Project, pass 
all Subject Area Tests, have no outstanding debts to or incurred through the school, comply with the 
dress code stipulating appropriate graduation attire, and abide by rules of conduct.  Refer to Loss of 
Privileges. 
 

Revised:February 2009    GRADUATION REQUIREMENTS  

Requirements for high school graduation are adopted by the School Board and published annually as 
official statements of district policy.   The Columbia School District requires each student, in order to 
receive a high school diploma, to have met the requirements establish ed by its local board of education and 
by the State Board of Education (MS Code 37 -16-7, SB Policies 3600, 3800, and 7602).  

 
Students who fail to meet the following graduation requirements shall not be issued a diploma, nor shall 
such students be permitted  to participate in the graduation exercises . 

A maximum of one unit may be earned during a single summer school session, and a total of four 
said units earned in summer school may be counted toward graduation.  
 
Each student graduating from Columbia High Sch ool will have earned at least three of the last six 
Carnegie units at Columbia High School.  

 
A maximum of one unit (of the minimum state requirements specified in this document) may be 
earned through completing correspondence courses.  Correspondence cours e guidelines are:  
1. In order to be credited, a correspondence course must be approved by the principal and 

administered through an approved university.  
2. Correspondence courses taken through a university will be classified as a Phase 2 course.  
3. The evaluation c riteria will be administered by a professional staff member of Columbia High 

School. 
 
 Mississippi Virtual Public School Courses (SB Policy 5400) 

Mississippi Virtual Public School (MVPS) is a web -based educational service offered by the 
Mississippi Departm ent of Education to provide Mississippi students with access to a wider range 
of course work, with more flexibility in scheduling, and with the opportunity to develop their 
capacities as independent learners .   Students who wish to enroll in MVPS courses m ust gain prior 
approval from the high school counselor and principal.  

 
Only students receiving a Standard Diploma will be eligible for academic honors at graduation. 
(Refer to Policy JFB for Valedictorian/Salutatorian/Class Rank requirements.)  

 
Graduating seniors who have taken at least three Phase 3 or Phase 4 classes during their senior 
year and have achieved an overall grade point average of 3.50 or higher (9 th  - 12th  grades) shall be 
recognized as Highest Honor Graduates.  

 
Graduating seniors who have ta ken at least three  Phase 3 or Phase 4 classes during their senior 
year and have achieved an overall grade point average of at least 3.00 but less than 3.5 (9 th  - 12th  
grades) shall be recognized as Honor Graduates.  
***In addition to the above requirements, students must obtain the Carnegie units specified 
in the applicable chart below. 
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STUDENTS WHO WILL GRADUATE PRIOR TO THE 2011-2012 SCHOOL YEAR 
(entering ninth graders prior to the 2008-2009 school year) 

 
Any student who completes the minimum graduation requirements as specified below and has achieved 
a passing score on each of the required subject area tests (Algebra I, English II, U. S. History, 
Biology I, and English II Writing) is eligible to receive a Standard Diploma.  Columbia School District 
requirements, as authorized under MS Code 37-16-7, are indicated with an asterisk (*). 

 

 Standard Diploma Requirements for Seniors of 2008-2009 through 2010-2011 

CURRICULUM AREA CARNEGIE UNITS REQUIRED SUBJECTS 

ENGLISH   

      *Senior Project  

 

  41 

*1
 

English I, II, III, IV  

*Senior Project  

MATHEMATICS  

 

42 Algebra I (One course must be above Alg I.)  

SCIENCE 

 

33 Biology I  

SOCIAL STUDIES  

 

 

 

 

*4 

 

! MississippiStudies 4  and   *! World 

Geography 

1 World History  

1 U.S. History  

 ! U.S. Government    and      * ! Ec onomics 

 

HEALTH  

 

*1 *Comprehensive Health  

 

BUSINESS & TECHNOLOGY  *1  ½  Computer Discovery, Keyboarding, or  

Computer Applications 5 

THE ARTS  

 

1 Any approved 500.000 course or completion 

of the  

 2-course sequence for Computer Graphics            

 Technology I   and II.                         

ELECTIVES 

 

*8½ 6  

*One Carnegie unit of P.E. is required.  

TOTAL UNITS REQUIRED  28  

 
1  Compensatory Reading and Compensatory Writing may not be included in the four English courses required for 
graduation; however, these courses may be included in the 8! general electives required for graduation.  
2  Compensatory Mathematics and any developmental mathematics course may not be included in the four mathematics 
courses required for graduation; however, these courses may be included in the 8! general electives required for graduation.  
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Beginning school year 2004-2005 for all entering eighth graders, at least one of the four required mathematics courses must 
be higher than Algebra I. The allowable mathematics courses that can be taken which are higher than Algebra I are:  
Geometry, Algebra II, Advanced Algebra, Trigonometry, Pre-Calculus, Calculus, AP Calculus AB, AP Calculus BC, 
Discrete Mathematics, Probability and Statistics, and AP Statistics. One of the four required mathematics units may be in 
Drafting if the student completes the 2-course sequence for Drafting I & II. Effective with the eighth graders of 2004-2005, 
Pre-Algebra, Transition to Algebra, and Algebra I, may be taken in the eighth grade for Carnegie unit credit.  
3  One unit may be in Introduction to Agriscience, Concepts of Agriscience, Science of Agricultural Plants, Science of 
Agricultural Animals, or Science of Agricultural Environment.  Two units may be in the following courses if the student 
completes the 2-course sequence:  Agriscience I & II; Allied Health I & II; Aquaculture I & II; Forestry I & II; Horticulture 
I & II; Plastics and Polymer Science I & II; and Technology Applications I & II. Two units may be earned by completing 
the following AEST 3-course sequence: one unit in Concepts of Agriscience; one unit in Science of Agricultural Animals or 
Science of Agricultural Plants, or Science of Agricultural Environment; and one unit in Agribusiness and Entrepreneurship. 
4  The credit earned for a State/Local Government course in any other state by an out-of-state transfer student who enters 
after the sophomore year can stand in lieu of Mississippi Studies or Mississippi State and Local Government. If the transfer 
student took a State/Local Government course in a grade level that did not award Carnegie unit credit, then any other ! unit 
social studies course may be accepted.  An out-of-state student who transfers after the junior year may substitute any other ! 
unit social studies course. 
5  Evidence of proficiency in Keyboarding and Computer Applications is accepted in lieu of the required courses if the 
student earns one unit in any of the courses listed in the Business and Technology Framework (academic and vocational). 
6  Elective units in physical education include participation in interscholastic athletic activities that meet the instructional 
requirements specified in the Fitness through Physical Education Framework and that are sanctioned by the Mississippi 
High School Activities Association. 
 

!
STUDENTS WHO WILL GRADUATE IN 2011-2012 OR THEREAFTER 

(entering ninth graders in the 2008-2009 school year and thereafter) 
 

Beginning school year 2008 -2009 and thereafter, students will be enrolled in a standard curriculum 
(see chart below) unless their p arent/guardian requests to opt the student out of the standard curriculum.  

  
Any student who completes the minimum graduation requirements as specified below and has achieved 
a passing score on each of the required subject area tests (Algebra I, English II, U. S. History, 
Biology I, and English II Writing) is eligible to receive a Standard Diploma.  Columbia School District 
requirements, as authorized under MS Code 37-16-7, are indicated with an asterisk (*). 
 
Standard Diploma Requirements for Seniors of 2011-2012 and thereafter 

CURRICULUM AREA CARNEGIE UNITS REQUIRED SUBJECTS 

ENGLISH   

      *Senior Project                           

 

  41 

*1 

 

English I, II, III, IV  

*Senior Project  

MATHEMATICS  

 

42 Algebra I (Two courses must be above 

Algebra I.)  

SCIENCE 

 

43 Biology I  

SOCIAL STUDIES  

 

 

 

 

4 

! MississippiStudies 4  and   ! World 

Geography 

1 World History  

1 U.S. History  

 ! U.S. Government    and       ! Economics  
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HEALTH  

 

*1 *Comprehensive Health  

 

BUSINESS & TECHNOLOGY  *1  ½  *Computer Discovery, Keyboardi ng, or  

Computer Applications 5 

THE ARTS  

 

1 Any approved 500.000 course or completion 

of the  

 2-course sequence for Computer Graphics            

 Technology I   and II.                         

ELECTIVES 

 

*7½ 6  

*One Carnegie unit of P.E. is required.  

TOTAL UNITS REQUIRED  28  

 

 
1  Compensatory Reading and Compensatory Writing may not be included in the four English courses required for 
graduation; however, these courses may be included in the 7! general electives required for graduation.  
2  Compensatory Mathematics and any developmental mathematics course may not be included in the four mathematics 
courses required for graduation; however, these courses may be included in the 7! general electives required for graduation. 
One of the four required mathematics units may be in Drafting if the student completes the 2-course sequence for Drafting I 
& II.   Beginning school year 2007-2008 for all entering eighth graders, at least two of the four required mathematics 
courses must be higher than Algebra I. The allowable mathematics courses that can be taken which are higher than Algebra I 
are:  Geometry, Algebra II, Advanced Algebra, Trigonometry, Pre-Calculus, Calculus, AP Calculus AB, AP Calculus BC, 
Discrete Mathematics, Probability and Statistics, and AP Statistics.  Effective with the eighth graders of 2004-2005, Pre-
Algebra, Transition to Algebra, and Algebra I, may be taken in the eighth grade for Carnegie unit credit.  
3  One unit may be in Introduction to Agriscience, Concepts of Agriscience, Science of Agricultural Plants, Science of 
Agricultural Animals, or Science of Agricultural Environment. Two units may be in the following courses if the student 
completes the 2-course sequence:  Agriscience I & II; Allied Health I & II; Aquaculture I & II; Forestry I & II; Horticulture 
I & II; Plastics and Polymer Science I & II; and Technology Applications I & II.  Two units may be earned by completing 
the AEST 3-course sequence: one unit in Concepts of Agriscience; one unit in Science of Agricultural Animals or Science 
of Agricultural Plants, or Science of Agricultural Environment; and one unit in Agribusiness and Entrepreneurship. 
Beginning school year 2008-2009 for all entering eight graders, one unit must be a lab-based physical science.  The 
allowable lab-based physical science courses are Physical Science, Chemistry I, Chemistry II, AP Chemistry, Physics I, 
Physics II, AP Physics B, AP Physics C Ð Electricity and Magnetism, and AP Physics C Ð Mechanics. 
 
4  The credit earned for a State/Local Government course in any other state by an out-of-state transfer student who enters 
after the sophomore year can stand in lieu of Mississippi Studies or Mississippi State and Local Government. If the transfer 
student took a State/Local Government course in a grade level that did not award Carnegie unit credit, then any other ! unit 
social studies course may be accepted.  An out-of-state student who transfers after the junior year may substitute any other ! 
unit social studies course. 
5  Evidence of proficiency in Keyboarding and Computer Applications is accepted in lieu of the required courses if the 
student earns one unit in any of the courses listed in the Business and Technology Framework (academic and vocational). 
6  Elective units in physical education include participation in interscholastic athletic activities that meet the instructional 
requirements specified in the Fitness through Physical Education Framework and that are sanctioned by the Mississippi 
High School Activities Association. 

!
!

BASIC STATE DIPLOMA (OPT-OUT OPTION) 
Beginning with the school year 2008-2009 and thereafter, students may be eligible to graduate with 
a minimum of 21 Carnegie units as specified below.  Any student who completes the minimum 
graduation requirements as specified below and has achieved a passing score on each of the required 
subject area tests (Algebra I, English II, U. S. History, Biology I, and English II Writing) is 
eligible to receive a Basic State Diploma.  Columbia School District requirements, as authorized 
under MS Code 37-16-7, are indicated with an asterisk (*). 
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        Basic State Diploma Requirements for Opt-Out Students  

           
1  Compensatory Reading and Compensatory Writing may not be included in the four English courses required for 
graduation; however, these courses may be included in the 2 general electives required for graduation.  
2  Compensatory Mathematics and any developmental mathematics course may not be included in the four mathematics 
courses required for graduation; however, these courses may be included in the 2 general electives required for graduation.  
Beginning school year 2004-2005 for all entering eighth graders, at least one of the four required mathematics courses must 
be higher than Algebra I. The allowable mathematics courses that can be taken which are higher than Algebra I are:  
Geometry, Algebra II, Advanced Algebra, Trigonometry, Pre-Calculus, Calculus, AP Calculus AB, AP Calculus BC, 
Discrete Mathematics, Probability and Statistics, and AP Statistics. One of the four required mathematics units may be in 
Drafting if the student completes the 2-course sequence for Drafting I & II. Effective with the eight graders of 2004-2005, 
Pre-Algebra, Transition to Algebra, and Algebra I, may be taken in the eighth grade for Carnegie unit credit.  
3  One unit may be in Introduction to Agriscience, Concepts of Agriscience, Science of Agricultural Plants, Science of 
Agricultural Animals, or Science of Agricultural Environment.  Two units may be in the following courses if the student 
completes the 2-course sequence:  Agriscience I & II; Allied Health I & II; Aquaculture I & II; Forestry I & II; Horticulture 
I & II; Plastics and Polymer Science I & II; and Technology Applications I & II. Two units may be earned by completing 

CURRICULUM AREA CARNEGIE UNITS REQUIRED SUBJECTS 

ENGLISH   

      *Senior Project  

 

  41 

*1
 

English I, II, III, IV  

*Senior Project  

MATHEMATICS  

 

42 Algebra I (One course must be above 

Algebra I.)  

SCIENCE 

 

33 Biology I  

SOCIAL STUDIES  

 

 

 

 

*4 

! MississippiStudies 4  and   *! World 

Geography 

1 World History  

1 U.S. History  

 ! U.S. Government    and      * ! Economics  

 

HEALTH  

 

*1 *Comprehensive Health  

 

BUSINESS & TECHNOLOGY  1    Computer Discovery, Keyboarding, or  

Computer Applications 5 

THE ARTS  

 

1 Any approved 500.000 course or completion 

of the  

 2-course sequence for Computer Graphics            

 Technology I   and II.                         

ELECTIVES  

 

*2 6  

*One Carnegie unit of P.E. is required.  

TOTAL UNITS REQUIRED  21  
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the following AEST 3-course sequence: one unit in Concepts of Agriscience; one unit in Science of Agricultural Animals or 
Science of Agricultural Plants, or Science of Agricultural Environment; and one unit in Agribusiness and Entrepreneurship. 
4  The credit earned for a State/Local Government course in any other state by an out-of-state transfer student who enters 
after the sophomore year can stand in lieu of Mississippi Studies or Mississippi State and Local Government. If the transfer 
student took a State/Local Government course in a grade level that did not award Carnegie unit credit, then any other ! unit 
social studies course may be accepted.  An out-of-state student who transfers after the junior year may substitute any other ! 
unit social studies course. 
5  Evidence of proficiency in Keyboarding and Computer Applications is accepted in lieu of the required courses if the 
student earns one unit in any of the courses listed in the Business and Technology Framework (academic and vocational). 
6  Elective units in physical education include participation in interscholastic athletic activities that meet the instructional 
requirements specified in the Fitness through Physical Education Framework and that are sanctioned by the Mississippi 
High School Activities Association. 

 
The local Opt -Out Review Board (including, but not limited to, the principal, counselor, and TST chair) will 
evaluate the following criteria in determining if a student is eligible to Òopt outÓ of a Standard Diploma:  

Age 
 Number of credits earned  
 Documented medical need  
        Number of years retained  
        District Support Team (DST) or Teacher Support Team (TST) recommendations  
        Recommendations from the Individual Education Plan (IEP) team  
        Other extenuating circumstances  
 
Students and their parents/guardians must meet with the high scho ol counselor to complete and sign an 
Opt -Out Application form.  
 
Students receiving the Basic State Diploma will not be eligible for academic honors at graduation.  
Only students receiving a Standard Diploma will be eligible for academic honors at graduation. (Refer 
to Policy JFB for Valedictorian/Salutatorian/Class Rank requirements.)   
 
 
STUDENTS WITH AN INDIVIDUAL EDUCATION PLAN (IEP) 
Graduation requirements for Special Populations students are based on the criteria established by (IEP) 
and are reviewed o n an annual basis.  Allowable accommodations will be provided, as needed, in testing 
procedures.  
 

1. Students with an IEP  pursuing a Standard or Basic Diploma must meet all state and 
district requirements.  

2. Students with an IEP  who complete the secondary curri culum for special education may 
be issued a Certificate of Completion, which states: "This student has successfully 
completed an Individualized Education Program." {MS Code 37 -16-11(1)} 

3. Students with an IEP  receiving a Mississippi Occupational Diploma must  successfully 
complete all minimum requirements established by the State Board of Education. {MS 
Code 37-16-11(2)}.  

 
CREDIT RECOVERY 
Credit Recovery is defined as a course -specific, skill -based learning opportunity for students who have 
previously been unsuccessful in mastering content/skills required to receive course credit or earn 
promotion.  
 
Parents/Guardians of students who have not completed the required objectives for a course may contact 
the guidance office to request an application for Credit Reco very.  Administrators or counselors may also 
initiate the Credit Recovery process.    
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Instruction for Credit Recovery courses will be provided by direct instruction, online courses via 
Mississippi Public Virtual School , or computer -based instruction.  The curriculum for all Credit Recovery 
courses will be based on the Mississippi Curriculum Framework competencies and objectives.  
 
Students must adhere to all school rules and complete all required objectives in order to receive credit 
for the course.   Admini strators, counselors, and teachers will evaluate the work completed during the 
Credit Recovery course as well as the work completed during the original class to determine the grade the 
student will receive for the course.  

 

HALL PASSES 
Students who leave th e room during class time must have an official CHS hall pass in their possession.  
Students who loiter, change their destination without permission, obtain a pass without authorization, or 
alter the pass face disciplinary action.  Anyone who abuses the pri vilege of leaving class may be denied 
future passes.  

 
HARASSMENT 

SEXUAL HARASSMENT Sexual harassment, which may include but is not limited to the following, is 
strictly forbidden.  

• Physical Sexual Harassment: any unwanted sexually oriented physical act whic h includes grabbing 
or touching someone, especially his or her sexual parts.   If the act is directed to a student, it will 
result in at least three days OSS.  The same act, if directed toward a staff member, will result in 
at least five days OSS, possibly with a recommendation for expulsion and/or placement in 
alternative school.  

• Verbal Sexual Harassment: offensive words and comments (spoken privately or in front of others) 
which include but are not limited to comments about body parts or rating people's bo dies, sexual 
suggestion or threats, spreading sexual rumors or stories, or sexual jokes.   Violators are subject 
to ASD, ISD, or OSS.  

•  Nonverbal Sexual Harassment: staring or pointing at a person's body or body parts; making 
obscene gestures; displaying ob scene sexual material or placing it in someone's locker, computer, 
desk, or other personal belongings; writing people's names along with sexual remarks or drawings 
in restrooms or other public places.    Violators are subject to ASD, ISD, or OSS.   

Sexual Harassment by Students  Students shall not engage in sexual harassment toward another 
student or district employee. A substantiated charge of sexual harassment against another student will 
be reported to the Superintendent or designee and shall result in di sciplinary action(s).  
Sexual Harassment/Abuse by Employees  District employees are prohibited from sexually            
harassing or abusing a student. Romantic relationships between students and employees are prohibited. 
Any allegation of employee harassin g will be reported to the Title IX director for further investigation.  
Reports to Lawful Authorities  Any district employee who receives information about sexual 
harassment or sexual abuse of a student that may reasonably be characterized as known or suspe cted 
child abuse or neglect shall make the reports under the supervision of the school administrator to 
appropriate authorities.  
Investigations All reports of sexual harassment shall be investigated. Verbal complaints shall be put in 
writing to assist in t he district's investigation. To the greatest extent possible, complaints shall be 
treated as confidential. Limited disclosure may be necessary to complete a thorough investigation.  
Protection from Retaliation The district shall not retaliate against a stud ent who, in good faith, reports 
perceived sexual harassment or sexual abuse.  
Procedures for Sexual Harassment Complaints Complete procedures for student complaints of sexual 
discrimination/harassment are located in Columbia School District Policy JBPA.  A copy of the policy can 
be accessed on the school district website or can be obtained from any school district principal or other 
administrator.  
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OTHER TYPES OF HARASSMENT The district encourages all students and staff to foster a climate of 
mutual respect  for others.  Each student is expected to respect the rights and privileges of other 
students, teachers, and district staff. Students shall not engage in harassment motivated by race, color, 
religion, national origin, or disability. A substantiated charge of harassment against a student shall result 
in ASD, ISD, or OSS.   

 
The term "harassment" includes repeated, unwelcome, and offensive slurs, jokes, or other oral, written, 
graphic, or physical conduct relating to an individual's race, color, religion, nat ional origin, or disability 
that creates an intimidating, hostile, or offensive educational environment.  Students who believe they 
have been harassed by fellow students or district employees are encouraged to report promptly such 
incidents to the campus p rincipal. If the campus principal is the subject of a complaint, the student shall 
report the complaint directly to the superintendent or designated administrator.  
 
Any allegations of harassment of students shall be investigated and addressed promptly. Ver bal 
complaints shall be put in writing to assist in the district's investigation. To the greatest extent 
possible, complaints shall be treated as confidential. However, limited disclosure may be necessary to 
complete a thorough investigation. A parent or s tudent may appeal the decision of the principal regarding 
the outcome of the investigation into the allegations.  Allegations and investigation of claims of sexual 
harassment are addressed above in the section entitled "Sexual Harassment."  

 
HEALTH CONCERNS 

As a preventive measure, the school offers and strongly encourages medical screenings.  Contact the 
school nurse for details.  
 
At the start of the school year or at the onset of the condition, parents are asked to notify the school 
and school nurse of any  chronic condition that will cause the student to miss school.  Students who have a 
medical reason and documentation to excuse their participation from class activities must notify the 
school nurse and office personnel.   The school may request medical clea rance in order for a child to 
participate in physically challenging activities.  
 
Prior to checking out of school for illness, students should visit the school nurse as a means of reducing 
absences and, as a result, missed instructional time .  Students seek ing the school nurse must have a 
written pass from their assigned teacher. If the nurse is not in her office, students must either return to 
class or report to the office immediately.   See the schedule posted on her office door.  
 
Refer to Medications regarding proper procedures regarding medications on campus.  

 

ID’S 
• Current school - issued IDÕs are to be worn at all times on campus, from arrival through departure.  
• The ID is to be attached with the school - issued clip and worn on the upper chest area with the photo 

side visible.  Lanyards (worn around the neck) are not allowed.  
• The ID is to be maintained in the condition in which it was issued. IDÕs are not to be defaced in any 

wayÑ with writing, drawings, cuts, staples, stickers, cracks, holes, tape, other pho tos, or other 
damage. 

• Students needing an ID or a temp tag  get it before the school day begins.  Any class time missed due 
to a ID violation is unexcused, may affect any work due during the time missed, and will result in 
disciplinary action.  Once the sch ool day has begun and the student has been addressed by a staff 
member for any violation, he or she is to confer with an administrator.   

• Students wearing anotherÕs ID or an outdated ID face disciplinary action.  IDÕs from a previous year 
or those belongin g to another student will be confiscated.  

• Students must have their ID or their temp tag to go through the breakfast and lunch lines.  
• The ID is to be given to any staff member who asks for it, even if no reason for requesting it is given.  
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• Replacement IDÕs cost $5.00; replacement clips are $1.00.  Any student needing a temp tag or a 
replacement ID is to see the front desk receptionist.  The replacement ID will be given to you when it 
is made.    

 
ID POLICY VIOLATIONS 
If the student is referred to the office , consequences will apply, even if the student can immediately 
correct the violation.  ID violations are cumulative throughout the semester.  

1st offense:  Temp tag and warning  
2nd offense:   Temp tag and 3 lunch detentions  
3rd offense:  Temp tag and 2 ASDÕs  
4th  offense:  Temp tag and 1 day ISD  
5th  offense:  Temp tag and 2 days ISD  
6th  offense:     Remainder of day ISD and 1 day OSS for habitual violations  
All offenses thereafter:  administratorÕs discretion  

 

INJURIES AND STUDENT INSURANCE 
Student athletes injur ed during their supervised practice or activity are to contact their coach 
immediately to report the incident .  Other  injuries that occur on campus, whether accidental or through 
confrontation -- including injuries in PE classes --  are not covered by the scho olÕs liability insurance.  
However, student  insurance is available  for purchase  at the beginning of the school year and is strongly 
encouraged; contact the office for more information.   
 

LIBRARY/MEDIA CENTER 
The library/media center is open to all CHS stud ents and personnel.  Students must sign in upon arrival and 
out upon departure.   Contact the librarian/media specialist for daily hours.      
 
A current CHS ID card is required to check out items.  Books may be checked out for a period of two 
weeks and may be renewed for an additional two -week period unless they have been requested by another 
student.  Additional books cannot be checked out if the student has an overdue book.  Overdue library 
books will be assessed a fine for each day they are late.   
 
The person checking out items is responsible for the care and return of those items.  Any lost items must 
be paid for.  Also, damaged items must be paid for, in part if the item is still usable or in full if the item 
must be replaced.   
 
Students may use comput ers in the library/media center before and after school or during the school day 
(including lunch periods) with a pass from their assigned teacher if there is an available computer and 
space.  Students cannot remain without a pass from their assigned teach er.  Students are not to log onto 
questionable sites or print unnecessary items.  Students are reminded of the Acceptable Use Policy and its 
consequences for violation.  Library/computer privileges can be suspended or revoked for violation.   
Students trans ferring to another school must return all library books during the withdrawal procedure.   
  

LUNCH AND BREAKFAST/FOOD SERVICES 
Free and reduced price meal forms are available in the school office.  Students who qualify for free or 
reduced lunch also qualif y for free or reduced breakfast.  Children who are new to the district and do not 
have siblings currently enrolled must pay the full price for breakfast and lunch until the application is 
processed.   Cost of Breakfast:                                        Cost of Lunch: 
          Full Price    $ .75                                Full Price                $2.00  
          Reduced Price          .30                                  Reduced Price             .40 
         Adults                 $1.75                             Adults                    $3.00  
                        Milk is available during breakfast.  Cartons cost $.25; chubs, $ .35.  
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The school breakfast/lunch program is an important part of a studentÕs school day.  Those who plan to eat 
brea kfast must arrive at school in time to eat and be in their classrooms before the tardy bell rings.   
 
Breakfast and lunch may be paid for daily, weekly, monthly or yearly.  Paying in advance is strongly 
recommended.  Meals should never  be charged ; in exten uating circumstances, high school students can 
charge no more than a total of $10.00.  Students reaching the allowable charge will receive an alternate 
meal until the charges have been paid  in full .  Extra items cannot be charged.  
 
Students desiring any it ems from the lunchroom are to enter through the outside line.  If paying for 
items, have money ready so as not to delay the line.  No students are to avoid/cut the line to purchase 
items.  Students wanting someone in line to buy items for them are to arran ge that transaction prior to 
approaching the line.  
 
Lunch can be brought from home but cannot be delivered to students. Food wrapped or bagged with 
advertising is not allowed.  Students who bring their lunch to school must eat in the cafeteria.  They may 
either purchase milk or bring their own beverage from home , but without advertising .  Food and drinks 
(except bottled water) are not allowed outside the cafeteria during breakfast and lunch.   
 
If the student  has dietary restrictions, a physicianÕs statemen t must be submitted to both the school 
office and the cafeteria.  
 
Students are to accompany their teacher to and from the cafeteria in an orderly manner and must remain 
in designated areas.  At lunch, the only allowed areas are the lunchroom, the water fo untains and 
restrooms in the auditorium building, the hallway separating the auditorium and the cafeteria, the 
courtyard, and the breezeway between the cafeteria and the white building.  All other areas are off limits.  
Students wishing to use the library/ media center during lunch must have a written note from their 
assigned teacher to do so and are responsible for returning to class on time.  Students are to take care of 
personal needs during lunch time, not upon their return to class. Students who return from lunch more 
than five minutes late will be charged with a class cut.  
 
Normal conversational tones are to be used both inside and outside.  Trays are to be turned in, and trash 
is to be discarded.  Food is not to be taken or eaten outside.  Refer to ÒCafeteria Misconduct Ó under 
Discipline Consequences. 

  
SERVING GUIDELINES 
A full lunch consists of one entrŽe, one veg etable, one fruit, and one milk.  If you get two vegetables, you 
cannot get any fruit unless you pay for it , and vice-versa.  If you cannot pay for extra items, they will be 
removed from your tray.   You cannot get two of the same fruits or vegetables without be ing charged for 
the extra.   You cannot charge extra food.   If you get a chef salad, grilled chicken salad, or chicken strip 
salad, you can get one fruit and one milk.  You cannot get fries with these salads.   You may get one dessert 
when offered on the menu.   You cannot buy extras (chips, canned juice, bottled juice, etc.) without getting 
a meal.  

 
PAYING GUIDELINES 
Do not lay your money on the counter and leave  since you are responsible for it . Do not leave until the 
cashier has cleared your account ; she can deal with only one customer at a time.  Get everything you need 
as you go through the line.  Have your money ready as you approach th e cashier.  Unless you are depositing 
them into your account, w e do not accept  checks or large bills (twenties  or larger ) unless you are 
depositing that amount into your account .  We do not cash checks or make change. 
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MAKE-UP WORK 
Upon returning to scho ol from an absence, students are to arrange for make up work due and have the 
next three days or the number of days absent, whichever is greater, to make up work.  Students 
absent for any reason are expected to make up all work missed.  Failure to complete  the work during 
the allotted time will result in a grade of 0.  The teacher may grant more time if approved by the 
principal in advance.  
 
The teacher can issue an alternate test or an alternate assignment for any work missed during an 
absence. 
 
Tests, pro jects, quizzes, and assignments announced before the absence are to be taken or turned in 
the day of the studentÕs return.  
 
Students should not make up work for one teacher during another teacherÕs class.   Student s may 
request to pick up make -up work only if t hey will be out of school for at least three consecutive days.  
Requests for assignments are made through the guidance department (601 -736 -5335).  Twenty -four 
hour notice must be given prior to picking up requested work.  

 

MEDICATIONS 
Students are not t o have medications, prescribed or over -the -counter (except cough drops), in their 
possession unless the necessary paperwork to do so is completed and on file in with the school nurse.  The 
parent/guardian must bring all medications, whether prescription or over-the-counter, to school; 
medications are not to be brought to school by the student. Students are not allowed to distribute 
any medications to other students.  The Permission for Assisted Self -Administration of Medications  
form must be completed and s igned by both the studentÕs parent/guardian and doctor.  A doctorÕs 
signature and instructions must accompany ALL medications given while on campus (including Tylenol, 
Motrin, etc.).   The school cannot administer medication without a doctorÕs signature.  Over -the -counter 
medications must be supplied by the parent/guardian and must be in the original container.  Prescription 
medications, including inhalers and/or nebulizer treatments, must be in the container with the pharmacy 
label intact.  Students with a sthma needing to carry their inhalers on them need a completed Release Form 
for Student to Carry Prescribed Inhaled Asthma Medication on His/Her Person  and Student Asthma 
Profile .  When filling prescriptions that will be given at home and school (such as a ntibiotics), ask the 
pharmacist to dispense the medicines in separate containers that are both properly labeled ; doing so will 
allow one bottle to remain at school.  A new form must be signed for each medication or change of 
medication order.  A new form w ith the physicianÕs orders must be signed at the beginning of each school 
year if the medication is continued from one year to the next.  It is the responsibility of the 
parent/guardian to obtain all unused medication from the school when the medication is  discontinued, the 
school year ends, or the student transfers to another school.    All medication left in the school under 
these conditions will be disposed of by the school nurse or delegate.  Additional information can be 
obtained from the school nurse.    
 
Students possess ing medications on campus without proper paperwork or distribut ing medications on 
campus are subject to OSS, possibly with a recommendation for expulsion and referral to law -enforcement 
officials.   

 

NINE-WEEK EXAMS 
Nine-week tests (cov ering objectives taught during the particular grading period) shall be administered to 
students in each academic class at the end of each of the four (4) grading periods.  The score obtained on 
such tests shall count 20% of the studentÕs grade for the grad ing period.  (Refer to Grading.) 
 
Students are to take exams as scheduled.  Requests to take nine -week exams early will be considered only 
for documented emergencies . (Vacations are not emergencies. )  Any other requests must be made in writing 
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to the princ ipal at least two weeks prior to the first examination .     
 
During nine-week exams, classes will not be interrupted for sign outs.  Students needing to sign out during 
t esting  may do so only at the end of a class period.  

 
OTHER SCHOOL CAMPUSES 

CHS student s are not to go onto any other school campus without prior consent of the CHS principal and 
the principal of the visiting school.  Violators are subject to ISD or OSS and/or other action deemed 
appropriate by the administration.  

 
OUTSIDE FOOD AND DRINKS 

St udents are not to bring candy, gum, and other food items or drinks onto the campus for the purpose of 
selling or exchanging (except projects approved by the principal).  

 
PARENTS’/GUARDIANS’/SCHOOL PERSONNEL’S RESPONSIBILITIES 

Because education is a process  that requires a safe and orderly environment, students enrolled in the 
district are responsible for knowing and abiding by the rules and regulations of the Columbia School 
District and the school, in addition to applicable local, state and federal laws.  
 
Parents/guardians are partners with the school in ensuring that students know and abide by the 
established rules of conduct.  According to state law, a parent, legal guardian or custodian of a compulsory 
school-age child enrolled in a public school shall b e responsible for his or her child's conduct and 
financially liable for his or her minor child's destructive acts against school property or persons.  
 
The specific legal responsibilities of parents/guardians under the Prevention of School Violence Act of 
1994  include but are not limited to the following:  
• A compulsory school -aged child is required by law to enroll in and attend a public school or a legitimate 

non-public school.  The compulsory school -aged child is defined as a child from 6 -17 years of age.  The 
year a child turns 17 years of age, he or she must complete the entire academic school year.  Parents, 
guardians, or custodians who refuse or willfully fail to perform their duty in this regard shall be guilty 
of contributing to the neglect of a child and subject to a fine of up to $1,000.00, imprisonment up to 
one year, or both (Sec. 37 -13-91, MS code, 1994 Supp.)  

• Any parent, guardian, or custodian who refuses or willfully fails to perform any of the duties imposed 
by applicable law shall be guilty of a misdemeanor carrying a fine up to $3,500.00. (Sec. 37 -11-53-(3), 
MS Code, 1994 Supp.) 

• Parents, guardians, and custodians of compulsory school -aged children shall be responsible for any 
criminal fines imposed against the student for unlawful activity occu rring on the school grounds.  
"Unlawful activity" is defined as possession or use of a deadly weapon; possession, sale, or use of any 
controlled substance; aggravated assault; simple assault; rape; sexual battery; murder; indecent 
liberties with a minor un der 18; possession of a firearm; or any violent act.  "Violent Acts" mean any 
act resulting in death or physical harm to another or any attempt to cause death or physical harm to 
another. (Sec. 37 -11-29/Sec. 37 -11-53, MS Code, 1994 Supp.)  

• Parents, guardian s, or custodians of a compulsory school -aged child enrolled in a public school shall be 
responsible financially for their minor child's destructive acts against school property or persons.  
When summoned by proper notification, they are required to attend a school conference regarding 
these destructive acts.  Failure to attend may result in a fine up to $250.00. (Sec. 37 -11-53, MS Code, 
1994 Supp.) 

• The school district is entitled to recover up to $20,000.00 from the parent, guardian or custodian of 
a child who maliciously and willfully damages school district property. (Sec. 37 -11-53, MS Code, 1994 
Supp.) 
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• At the time of registration, a child or parent, guardian, or custodian must indicate on the school 
registration form (or otherwise inform the principal) i f the child has been expelled from any public or 
private school or is currently a party to an expulsion proceeding. (Sec. 37 -15-9, MS Code, 1994 Supp.) 

• If a child is withdrawn from school to be home schooled, the parent must provide documents of 
verificati on from Child Welfare and Attendance.  

 
Every teacher and principal is authorized and responsible for holding every student to a strict 
accountability for an orderly learning environment.  Each student is strictly accountable for any 
disorderly conduct whet her in school, on the campus, at a school -related event or activity, or in -route to 
or from school.  Moreover, each teacher or administrator is charged with the duty to hold students 
accountable for their conduct.  
 
The specific legal responsibilities of sc hool personnel under the Prevention of School Violence Act of 
1994 include but are not limited to the following:  
• Any teacher or other school employee who has knowledge of any "unlawful activity" or "violent act" 

shall report such acts to the principal of t he school. 
• Principals must report immediately to law enforcement when there is reasonable belief that an 

"unlawful activity" or "violent act" has occurred on school property or during a school activity.  Law 
enforcement may arrest the student upon probable  cause. (Sec 97 -37-17 and Sec. 37-11-29, MS Code, 
1994 Supp.) 

The principal and the superintendent must notify the district attorney of any accusation of fondling or 
sexual involvement with a student under 18 by a school employee over 18.  This duty to not ify is contingent 
upon receiving a report of the accusation and having a reasonable basis for its truth. (Sec. 97 -5-24, MS 
Code, 1994 Supp.) 
•  If a student commits a criminal act or is expelled, the superintendent must complete and submit an 

affidavit of wr itten notice to the youth court, the police, the State Department of Education, and 
the parents/legal guardians of the child. (Sec. 37 -11-29, MS Code, 1994 Supp./Gun Free Schools Act, 
1994, 20 USC, Sec 3351 -18, USC, Sec. 921) 

 

PARKING POLICIES 
Parking on campus is a privilege .  Students who park vehicles on campus do so at their own risk; the school 
and district accept no liability or responsibility regarding theft, damage, vandalism etc.    
Unregistered /unauthorized  vehicles or those parked in violation of  established policies are subject to 
being towed at the ownerÕs expense.  
 
Mrs. Rackley  is in charge of parking and decals.  Students who wish to park on campus must submit $5.00, 
a completed application form, a signed random drug -testing consent form, a c opy of their driverÕs license, 
and a copy of proof of liability insurance to obtain a parking decal and must agree to and abide by CHS 
parking regulations.   Refer to CHS Driving and Parking Regulations  on the Student Parking Application.  
   
Students must p ark in the designated area assigned by the administration.  Bryan Avenue, Branton Avenue, 
Church Street, Broad Street, the administration building and other public buildings or property adjacent 
to campus, the park and its surrounding areas are unauthorize d areas for student parking.  
   
Students are to leave vehicles immediately upon arrival and cannot return to the parking lots without prior 
permission from an administrator.  Students are to remove needed items, turn off lights, raise windows, 
lock all doo rs, etc. upon arrival.   
 
Parking infractions include but are not limited to parking on campus without permission, parking in an 
unauthorized area, remaining in or returning to a vehicle without permission of an administrator, driving 
recklessly, parking i mproperly, playing loud music, driving to Vo -Tech or the athletic complex without an 
administratorÕs permission, etc.  Violators face suspension of parking privileges, ASD, ISD, OSS, referral 
to law -enforcement, and/or towing at the ownerÕs expense.  
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Studen t s with  an extenuating circumstance (such as the registered vehicle in the repair shop) who must 
drive an unregistered vehicle to school  temporarily  must notify an administrator  and the  School Resource 
Officer immediately  to avoid possible towing . 
 
Vehicles parked on campus are subject to being searched.  Refer to Searches . 

 

PLEDGE OF ALLEGIANCE 
Each school day will begin with the Pledge of Allegiance.  While students are not required to say the 
Pledge, they are required to stand during its recital.  

 

POSITIVE BEHAVIOR SUPPORT 
The Columbia School District adheres to a philosophy of utilizing positive behavior support as the first 
response to behavior. School environments that are positive, preventive, predictable, and effective are 
safer, healthier, and more caring; have enhanced learning and teaching outcomes; can provide a continuum 
of behavior support for all students; and are achievable and sustainable.  Positive behavior support involves 
a school-wide purpose and approach to discipline, procedures for tea ching and encouraging expected 
behaviors, and procedures for ongoing progress monitoring.  
Class Expectations  

• Respectability:  Follow the teacherÕs directions.  Talk only with permission.  Respect the 
personal space and property of others.  Keep area clean,  orderly, and graffiti free.  

• Responsibility:  Respond appropriately to others.  Be on time.  Follow the dress code.  Have all 
materials/assignments for class.  

• Achievement:  Listen to the teacher during class.  Participate in class.  Complete all 
assignments. 

Hallway/Breezeway Expectations  
• Respectability:  Use a conversational tone.  Walk to class.  Respect the personal space and 

property of others.  
• Responsibility:  Respond appropriately to others.  Be on time.  Follow the dress code.  
• Achievement:  Avoid unn ecessary interruptions.  Have all materials/assignments for class.  

Begin bellwork/classwork upon entering class.  
Cafeteria Expectations  

• Respectability:  Use a conversational tone.  Keep area clean, orderly, and graffiti free.  
Respect the personal space a nd property of others.  

• Responsibility:  Respond appropriately to others.  Leave with your class.  Follow the dress 
code.  Leave all food in the cafeteria.  

 
POSITIVE INCENTIVE PROGRAM/RECOGNITION 
Students who have perfect attendance, no office referrals, an d all AÕs will be recognized and rewarded.  
Each year the school administration sponsors awards programs to recognize students who have 
demonstrated outstanding academic achievement, good school citizenship, and perfect attendance.   
Eligible s tudents may b e rewarded with Walter Choice cards, food, participation in designated positive 
incentive days, trips, and/or other items/privileges.  

 

PRIDE IN SCHOOL PROPERTY 
Each student is responsible for taking pride in the campus and its components.  All trash is to be discarded 
properly.   Graffiti is considered vandalism .  Refer to ÒCuts, Defaces, Damages, or Tampers with School 
Property or Property of School Personnel; VandalizesÓ under Discipline Consequences.  

 

PROOF OF RESIDENCY 
All students must provide two for ms of proof of residency annually.  Acceptable items are  filed homestead 
application exemption form, mortgage document of property deed, apartment or home lease, utility bill, 
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driverÕs license, voter precinct identification card, automobile registration, a ffidavit of residency (parts A 
and B).   

(CSD) RANDOM DRUG TESTING POLICY 
The Columbia School District is dedicated to providing a drug -free learning environment. In an effort to 
protect the health and safety of students from illegal and/or performance -enhancing drug use and abuse, 
and to curtail the use of such drugs, the Columbia School District Board of Trustees adopts the following 
policy for random drug testing of all students in grades seven (7) through twelve (12) who participate in 
extracurricular a ctivities, co -curricular activities, or who seek a privilege for which a school permit is 
required (i.e., operating a motor vehicle on campus).  
 
STATEMENT OF PURPOSE AND INTENT 
Although the Board of Trustees, administration, faculty and staff desire that n o student use illegal or 
performance -enhancing drugs, the authority to restrict use is limited. Therefore, this policy governs only 
the use of illegal and performance -enhancing drugs by students engaging or participating in activities 
identified above. Thi s policy supplements and complements all other federal, state, and local policies, rules, 
and regulations regarding use and possession of drugs, including, but not limited to, policies, rules, and 
regulations regarding student searches, student conduct, an d reasonable suspicion of use or possession of 
drugs.  The purposes of this policy are as follows:  

• To prevent injury, illness, and harm to students that may arise from illegal and/or performance -
enhancing drug use. 

• To offer students school activities free of illegal and/or performance -enhancing drug use. 
• To undermine the effects of peer pressure by providing a legitimate reason for eligible students 

to refuse to use illegal drugs.  
• To encourage eligible students who use drugs illegally to participate in trea tment programs.  

 
DEFINITIONS 
ÒEligible StudentsÓ  Ð All students in grades seven (7) through twelve (12) who participate in 
extracurricular activities, co -curricular activities, or who seek a privilege for which a school permit is 
required (i.e., operating a motor vehicle on campus) are included in the pool of eligible students to be 
randomly selected for drug testing.  See Appendix A for a list of extracurricular and co -curricular 
activities. Parents/guardians of a student who does not participate in any of  the activities, programs, 
and/or privileges covered under this policy may request that their child be included in the pool of eligible 
students.  Procedures and consequences are the same for all participating students.  
 
ÒDrug Use TestÓ Ð A scientifically substantiated method to test the presence of illegal or performance -
enhancing drugs, or the metabolites thereof, performed by an independent drug testing agency will be 
used for purposes of this policy.  
 
ÒRandom Selection BasisÓ Ð Eligible students will be  selected randomly by means of a mechanism that 1) 
results in an equal probability that any eligible student will be selected, 2) does not give the school district 
the discretion to waive the selection of any eligible student, and 3) is administered by a p rofessional drug 
testing agency employed by the district.  
 
ÒIllegal DrugsÓ Ð Drugs considered to be illegal include any substance that a student may not sell, possess, 
use, distribute, or purchase under either federal or Mississippi law. Illegal drugs also  include, but are not 
limited to, all controlled drugs as defined by state or federal law, all prescription drugs obtained without 
authorization, and all prescription and over -the -counter drugs being used for an abusive purpose.  
 
ÒPerformance-Enhancing DrugsÓ Ð Drugs considered to be performance -enhancing include anabolic steroids 
and any other natural or synthetic substance used to increase muscle mass, strength, endurance, speed, or 
other athletic ability. The term does not include dietary or nutritional supplements such as vitamins, 
minerals, and proteins that can be lawfully purchased over -the -counter.  
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ÒPositive Test ResultÓ Ð The results of a toxicological test that reveals the presence of an illegal or 
performance enhancing drug, or the metabolites th ereof, by using the standards customarily established 
by the drug testing agency administering the drug test is considered to be a positive test result.  
 
PROCEDURES 
Participation in activities/programs which causes a student to be defined as an Òeligible s tudentÓ is a 
privilege. Consent to drug testing is a mandatory prerequisite for students to participate in such 
activity/program.  
 
Each eligible student shall be given a copy of this policy and of the Columbia School District ParticipantÕs 
Pledge/Consent/R elease Form. Both the student and his/her parent/guardian must read, sign, and date the 
form. No student shall be allowed to practice or participate in any activity/program to which the policy 
applies until he/she has returned the fully executed form. See Appendix B - ParticipantÕs 
Pledge/Consent/Release Form  
 
Annually, principals and a representative of the independent drug testing agency will present an 
informational session to students to educate them about the sample collection process, privacy 
arrangements, drug testing procedures, consequences of positive drug tests and related procedures and 
practices. The purpose of the session is to reassure the student, to avoid embarrassment or 
uncomfortable feelings about the drug testing process, and to give not ice of the consequences of a 
positive test result.  
 
Eligible students will be chosen on a random selection basis from a list of student identification numbers 
of all eligible students regardless of whether the activities/programs are off -season or in-season. Ten 
percent (10%) of eligible students will be randomly selected a minimum of four times during the school 
year. An independent drug testing agency will select the student identification numbers at random and will 
present the numbers to the Superintende nt or his/her designee. The Superintendent/designee will de liver 
the list to the principal  at Columbia High School to identify names of students whose ID numbers have 
been selected.  A designated restroom will be secured and a certified collector will be p osted at the door.  
Students will be called in individually to provide a urine specimen.  The specimen will be placed in a tamper 
proof bag and placed in a secure location until all specimens have been collected.   
 
The drug testing agency shall conduct al l aspects of the drug -testing program, including the taking of 
urine specimens, so as to safeguard the studentÕs personal and privacy rights to the maximum degree 
practicable. The test specimen shall be obtained in a manner designed to minimize intrusivene ss to the 
student. If, at any time during the sampling procedure, the drug testing agency employee has reason to 
believe or suspect that a student is tampering with the specimen, the drug testing agency employee may 
stop the procedure to determine if a new  sample should be obtained.  
 
The drug testing agency employee shall give each student a form on which he/she may list any legally 
prescribed medication he/she has taken in the preceding thirty days. The studentÕs parent/guardian shall 
be able to confirm th e medication list submitted by the student during the twenty -four hour period 
following any drug test. The medication list shall be submitted to the drug testing agency in a sealed and 
confidential envelope so that district employees shall not see the conf idential medication list. If test 
results are positive for use of prescription drugs the student did not list, the drug testing agency will 
attempt to contact directly the studentÕs parent/guardian to obtain a list of all prescription medications 
the stude nt is taking or has taken for the preceding thirty days and to permit the parent/guardian to 
submit verification of prescriptions within twenty -four (24) hours. If the parent/guardian does not 
respond to the drug testing agencyÕs calls within forty -eight ( 48) hours of its first attempt to contact, 
the drug testing agency shall have no further duty to attempt to contact the parent/guardian.  The school 
will continue its attempt to contact the parent/guardian as outlined in the consequences section of this 
policy.  
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If the drug testing agency reports a positive test result for prescription medications to a studentÕs 
parent/guardian, they may submit additional information to the drug testing agency within twenty -four 
(24) hours of notification of the positive t est result. The student will be allowed to continue to participate 
in an activity/program until the drug testing agency has completed its review of the additional information 
and make a report of a positive test result to the principal and the Superintende nt/designee.  Positive test 
results are cumulative (i.e., A student who tests positive in one school year and tests positive again in 
another school year will be subject to the consequences of a second positive test result .)  
 
TESTED SUBSTANCES 
The Board w ill maintain a list of substances for which students may be screened.  The list is subject to 
review and change without advance notice.  The list may include, but not be limited to the following:  
alcohol, amphetamines, barbiturates, benzodiazepines, benzo ylecgonine-cocaine metabolites, marijuana 
metabolites, methadone, methaqualone, opiates, phencyclidine, and propoxyphene.  
 
Any illegal or illicit drug may be included on the list, and any student who is included in the screening pool 
is subject to being te sted for all or any combination of drugs on the screening profile without advance 
notice.  
 
TEST DAY CHECK-OUTS, CHECK-INS, OR ABSENCES 
A student who is subject to random testing and is absent on the day of the random drug screening will not 
be penalized sh ould his/her name be on the random list for testing that day; however; his/her name may 
be included in the next screening.  
 
A student who is subject to random testing and is absent when the random drug screening process begins 
but checks in before the proc ess is complete will be subject to a drug test at the time of check -in should 
his/her name be on the list of randomly generated names for that day.  
 
A student who possesses a check -out note from a parent or guardian that specifies a time and date when a 
st udent should be permitted to check out will be permitted to check out at the predetermined time.  
Should his/her name be on the randomly generated list of testing on that day, he/she may be included in 
the next screening.  
 
It will be considered a refusal to test if a student whose name is on the randomly generated list of 
students to the be tested asks to call his/her parent to come and check him/her out after the drug 
testing agency has come on campus.   
 
CONFIDENTIALITY 
The drug testing agency will notif y the principal of the school the eligible student attends and will also 
notify the Superintendent or his/her designee of any positive test results. To keep the results 
confidential, the principal will notify only the student, the studentÕs parent/guardian , and the 
coach/teacher/sponsor of the activity/program in which the student participates of the test results. Test 
results will be kept in files separate from the studentÕs other educational records, shall be disclosed only 
to those school personnel who h ave a need to know, and will not be turned over to law enforcement 
authorities.  Records of a studentÕs positive initial or confirmation drug  and/or alcohol test results shall be 
kept until he/she turns 18 years old or leaves the school system whichever co mes later.   
 
CONSEQUENCES 
Eligible students who have a positive drug test under this policy shall be subject to the following 
consequences: 
 
First Positive Test  

• Parent/guardian is notified by school officials by phone, if possible, and in writing.  
• The st udent is excluded from all activities, programs, and privileges until a meeting of the 

student, his/her parent/guardian, and school administration is held.  
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• Within five (5) school days of the meeting, the student must show proof of participation in a 
school-approved substance abuse counseling program.  

• The student must agree to submit to a second drug test within twenty (20) calendar days of the 
meeting and re -test negative before he/she can resume participation in any activity, program or 
privilege.  

• The stud ent and his/her parent/guardian must sign the Return to Participation Requirement.  
Failure to meet these conditions will result in a forty -five (45) school day exclusion from covered 
activities, programs, and/or privileges.  

Second Positive Test 
• Parent/guar dian is notified by school officials by phone, if possible, and in writing.  
• The student is excluded from all activities, programs, and privileges until a meeting with the 

student, his/her parent/guardian, and school administration is held.  
• The student is e xcluded from participation in all covered activities, programs, and privileges for 

thirty (30) calendar days.  
o If the student participates in more than one activity, program or privilege and both or all 

are in season at the time of the positive test, upon the meeting with school officials, the 
student will be excluded from both or all activities, programs, and privileges for the 
prescribed term.  

o If the student is not participating in any in -season activity, program or privilege, he/she 
will serve the exclus ion period no earlier than the opening game/performance of the next 
season in which he/she participates; however, the counseling portion and the re -testing 
portion will begin immediately.  

o If the student who is excluded from an activity, program or privileg e serves a portion of 
such exclusion but reaches the end of all games, meetings, performances within that 
activity, program or privilege, the student will complete his/her exclusion period in 
his/her next in -season sport or activity.  

o If a student who is ex cluded from an activity, program or privilege serves a portion of 
such exclusion but reaches the end of all games, meetings, performances within that 
activity, program or privilege and does not belong to any other sport or activity through 
which he/she may  complete the exclusion period, the studentÕs remaining exclusion period 
will continue with the first in -season activity or sport in which he/she participates in the 
next school year.  

• The student must enter a school -approved substance abuse counseling prog ram and must be 
released from that counseling program or provide verification from the counselor that he/she is 
actively participating in a counseling program before he/she can resume any activity, program or 
privilege.  

• The student must re -test negative be fore he/she can resume participation in any activity, 
program or privilege.  

• The student and his/her parent/guardian must sign the Return to Participation Requirement.  
Failure to meet these conditions will result in a ninety (90) school day exclusion from c overed activities, 
programs, and/or privileges.  

Subsequent Positive Tests 
• Parent/guardian is notified by school officials by phone, if possible, and in writing.  
• A meeting with student, parent/guardian is held and Return to Participation Requirement is sign ed. 
• The student is excluded from all activities, programs, and privileges for a period of one calendar 

year. 
• The student must provide proof of participation in a school -approved substance abuse counseling 

program. 
Failure to meet these conditions will resu lt in exclusion from covered activities, programs, and privileges.  
 

REFUSAL TO SUBMIT TO DRUG USE TEST 
If an eligible student refuses to submit to a drug test, he/she shall be considered in violation of the 



          

 

47 

 

consent agreement and shall be barred from specif ied activities, programs, and privileges for one calendar 
year. 
 
APPEAL 
The school district will rely solely on the opinion of the drug testing agency to determine whether the 
positive test result was produced by something other than consumption of an ille gal or performance -
enhancing drug. There can be an appeal of the test results of the drug testing agency to the principal, the 
Superintendent, and finally to the Board of Trustees. If, however the student has tested positive for a 
second time, the student may appeal to the Superintendent who will make a determination which can then 
be appealed to the Board of Trustees.  

APPENDIX A Random Drug Testing 
Any student who participates in extracurricular activities or co -curricular activities may be randomly 
select ed for drug testing.  These activities may include but are not limited to:  

• Football    
• Slow Pitch Softball  
• Fast Pitch Softball  
• Boys Basketball  
• Girls Basketball  
• Baseball 
• Tennis 
• Archery  
• Cross Country  
• Track   
• Golf  

• Powerlifting  
• Band/Color Guard   
• Beta Club  
• Book Club 
• CHS Musical 
• Chess Club 
• Cheerleaders  
• CoHiAn (Yearbook)  
• Diamond Girls 
• FCA 

• French National Honor    
Society  

• Jazz Catz Dance Team  
• Math/Science Team  
• Mu Alpha Theta  
• National Honor Society  
• Tri -M Music Honor 

Society  
• National Spanish Honor 

Society  
• Student Council  

 
SCHEDULE CHANGES 

Students and teachers have been assigned classes based on schedule requests made last spring. Parental 
permission must be obtained before a schedule change is considered.  Students who wish to revise their 
schedules for a valid reason (principalÕs discretion) must submit a Request of Schedule Change Form within the 
first five class meeting days.  

 

SCHOOL RESOURCE OFFICER 
The School Resource Officer (SRO) helps provide security, promotes school safety, and is an educational 
resourc e for the Columbia School District. He is a certified law -enforcement official with the Columbia Police 
Department  who has also been trained as a School Resource Officer .  Students are to cooperate with the 
directives of the SRO  as they would with any othe r uniformed law -enforcement official.  
 

SCHOOL TELEPHONES 
School telephones are for school business purposes, sign -outs, and emergencies only.  In cases when students 
must use school telephones, the phones located in the main office are to be used.  Phones located in other 
areas are off limits.  Students are not allowed to use or possess cell phones on campus during the school day.  
 

SEARCHES 
Students are to have no expectations of privacy with regards to personal property—bookbags, purses, 
etc.  Principals may authorize unannounced inspections of student desks; inspections of student vehicles; 
unannounced inspections of the contents of pockets, bags, purses etc.; and random searches of school property 
and student property by school personnel, trained canines,  and/or, with probable cause, law -enforcement 
officials.   Refer to Crimes for additional information.  
 
Searches of a studentÕs person or possessions may be conducted if a district employee has prior individualized 
reasonable suspicion that the student has violated or is violating a district policy, a school rule or regulation, or 
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a law and that the search will result in discovery of evidence of such violation.  A student’s person and/or 
personal effects may be searched whenever a school authority has reasonable suspicion to believe that 
the student is in possession of illegal or unauthorized materials or contraband. 
 
Searches of vehicles driven to school by or for students may be searched by visual inspection with or without 
reasonable suspicion of a violati on.  If a visual search results in individualized reasonable suspicion of a 
violation, a more intrusive search of the vehicle may be conducted at the discretion of the principal.  When a 
school authority has reasonable suspicion to believe that illegal or unauthorized materials are contained inside 
a student vehicle, the police may be called, and the student may be required to open the vehicle, including the 
trunk, for further inspection.   

 

SECURITY CAMERAS 
Security cameras are installed throughout the sch ool facility and on school buses for added protection and 
safety of students and staff.  Actions observed on cameras are subject to discipline consequences.   
Confidentiality limits student/parent access to viewing incidents.  

 

SENIOR PROJECT 
All seniors mus t pass the comprehensive senior project before receiving a high school diploma  (along with 
other requirements for graduation) . 

 
SENIOR PROM 

Participation in the Senior Prom is a privilege  for students considered to be graduating seniors .  In order to 
parti cipate, the student must meet certain requirements: they must be current and on track in grades, 
attendance, behavior/ discipline, and dues and fees, as well as in compliance with attire, rules of conduct, and 
any other school expectations . Senior s are allo wed to attend their Senior Prom only for the  year  they actually 
graduate as a senior.   Disciplinary consequences can result from inappropriate behavior at Prom.  Students 
must sign in and out and cannot re -enter.  Refer to Loss of Privileges .  

 

SPECIAL CIRCUMSTANCES 
The Columbia School District offers special education services to those students who have identified needs 
beyond the regular education classroom setting.  These services include gifted education classes as regulated 
by the Mississippi Gifted Ed ucation Act, special education and related services as regulated by the Individuals 
with Disabilities Education Improvement Act 2004 (IDEA 2004), and additional services regulated by Section 
504 of the Rehabilitation Act of 1972.  Each of these service opt ions involves a referral process and 
determination of eligibility as specified by state/federal regulations.  The Columbia School District does not 
discriminate in hiring or educational services on the basis of race, gender, religion, disability, or nation al origin 
and adheres to all provisions of the Americans with Disabilities Act (ADA), IDEA 2004, Section 504, and Title 
IX of the Elementary and Secondary Education Act.  For information or assistance, call:  

   Dr. Roma Morris     Dr. Jean Young 
   Federal Programs Director   SPED Director  
   Homeless Coordinator    Section 504 Coordinator  
        Title IX Coordinator  
 

SPECIAL EDUCATION SERVICES 
Special populations students are responsible for adhering to the same rules of conduct as all other students.  
However, when a student  with an IEP  commits a violation of the rules of conduct which may result in the 
removal from the classroom by suspension or expulsion, the student's IEP will be reviewed or reconvened. If 
suspension(s) accumulate to ten (10) days or more , a Functional Behavior Assessment and a Manifestation 
Determination will be conducted.  
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SPORTSMANSHIP 
Students are expected to follow MHSAA/School security plans at both home and away events.  Good 
sportsmanship is expected from participants and fans.  CHS spectators  are to remain on our schoolÕs assigned 
side and off the field/court at all times.   Violators face removal from events by law -enforcement officials 
and/or school officials  as well as any other consequences deemed appropriate by the school admin istration.    

 
STUDENT PROTECTIONS 

DUE PROCESS  
For disruptive conduct or violations of rules which may result in consequences of a three (3) to five (5) day 
suspension, the due process procedure provides for informal due process, which includes verbal not ice of 
charges against a student, the opportunity to respond and explain acts and conditions, and a fair evaluation of 
all evidence to determine guilt or innocence.  Parents/guardians will be informed if the resulting consequence 
involves suspension and may be informed of other serious consequences.  
 
 
For a suspension of five (5) days or more or a recommendation for expulsion, due process includes adequate 
notice of the charges against a student, an opportunity for a hearing, and a decision supported by the  evidence. 
 
STUDENT'S RIGHT TO A HEARING   
Whenever a student is suspended, the parents or legal guardian shall be notified immediately.  Each student 
who has been suspended and recommended for expulsion is automatically given notice, parents/guardians are  
notified by registered mail, and the matter is reviewed by the Superintendent.  Following review, the 
Superintendent may modify the principal's recommendation or recommend expulsion to the Board of Trustees.  
If requested, a hearing by the Board or its de signee will be conducted.  Failure of the student, parent, and/or 
legal counsel to appear at the proper time and place shall waive the student's right to the hearing.  
      
GRIEVANCE PROCEDURE 
A grievance is defined as a charge by a student that school reg ulations governing participation in a certain 
school activity are being misinterpreted.  Should a regulation impose a restriction on participation in school 
activities, the student must deal with the school administrator responsible for directing the progr am.  If, 
however, the student does not secure satisfaction by conferring with the person in charge of the program, the 
student may present the grievance to the administrative officer next in line, or to the Title IX Coordinator, if 
applicable.  If resoluti on is not obtained in this appeal, further appeal may be made in writing to the 
Superintendent.  
 
STUDENT RECORDS 
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age 
(Òeligible studentsÓ) certain rights wi th respect to the studentÕs education records. A student or his/her 
parent(s) or legal guardian(s) may view his/her personal school record upon request in writing to the 
appropriate school principal. Transcripts or student records will be released to other  agencies if students or 
parents sign a written request for such release to be made and/or according to state law and/or federal 
regulations. In the event of student transfer, a student's transcripts or records will be forwarded to the 
receiving school upo n receipt of a proper request from the receiving school.  
 
A student and his/her parent(s) or legal guardian(s) have the right to file a complaint with the U. S. 
Department of Education concerning alleged failures by the School District to comply with the r equirements 
of FERPA. The office that administers FERPA is as follows:  

Family Policy Compliance Office  
U. S. Department of Education  

400 Maryland Avenue, SW  
Washington, DC 20202 -5920  
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STUDENT-TEACHER/STAFF INTERACTION 
Staff members have the responsibility of maintaining a professional relationship with students.  Likewise, 
students need to respect that level of separation; while a staff member may be friendly, students must realize 
that the employee cannot function as a friend.  Social relationships with te achers and other staff members are 
restricted.  Students are to refrain from text messaging staff members.  Student interaction with school 
employees, including phone calls and e-mail, are to be restricted to school matters as much as possible and are 
to o ccur only during reasonable hours.   

 

SUBJECT AREA TESTS 
Students in Algebra I, Biology I, English II, and U.S. History must pass the state -required subject area tests  in 
addition to passing the classes .  Refer to Grading. 
 
During subject area testing, clas ses will not be interrupted for sign outs.  Students needing to sign out during 
testing may do so only at the end of a class period.  
 

(CSD) SUSPICION-BASED DRUG AND ALCOHOL POLICY 
Students are prohibited from carrying, possessing, using, or selling alcohol ic beverages, morphine, marijuana, 
cocaine, opium, heroin, their derivatives or compounds, drugs commonly called  LSD, ÒpepÓ pills, tranquilizers, or 
any other narcotic drugs, barbiturate, substance, ingredient, or compound that, when taken orally, 
intrave nously, inhaled, or consumed in any other manner, may cause the person to be under the influence 
thereof, or any other controlled substance regulated by law, including any substance that is falsely 
represented to be a controlled or counterfeit substance.  
 
No student shall act in, aid, abet, assist, distribute, or conceal the possession and/or the consumption, 
purchase, or the distribution of any illegal drugs or alcoholic beverages by another student or students.  
 
Any student who violates the provisions of this policy will be immediately suspended for ten days and 
recommended for expulsion for one calendar year by the principal. The Superintendent is authorized to modify 
the period of time for such expulsion on a case -by-case basis. 
 
PROVISIONS 
The provision s of this policy shall not apply to any student who is under the care of a licensed physician and 
who is taking medication under the supervision and direction of such physician unless the student is illegally 
selling or distributing medications.  
 
The provi sions of this policy shall apply to all students during the period of time that they are under and/or 
subject to the jurisdiction of the Columbia School District, while participating in or going to or from any 
school-related activity, at any place where an  athletic contest or event is taking place, during the course of any 
field trip, during the course of any trip or activity sponsored by the school district, while under the 
supervision and direction of any teacher, principal or other authority of the distr ict, or when such conduct 
does or may threaten to interfere with or disrupt the educational process or pose a threat to the safety of 
the student or others.  
 
REASONABLE SUSPICION TESTING 
Subject to the limitations contained in this policy, the Columbia Sch ool District may require any student to 
submit to a drug and/or alcohol test at the expense of the school district if there is reasonable suspicion that 
the student has or is using prohibited drugs and/or alcohol. Reasonable suspicion must be based on spec ific 
contemporaneous physical, behavioral, or performance indicators of probable drug and/or alcohol use. The 
requirement of a drug and/or alcohol test is within the discretion of the district and is not a prerequisite to 
the administration of consequences  under this policy.  
The following circumstances shall constitute grounds for reasonable suspicion:  
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• Direct observation and/or confirmation by a district employee of drug and/or alcohol use or 
possession 

• Abnormal or erratic behavior indicating intoxication  
• Physical symptoms indicating intoxication including, but not limited to glassy or bloodshot eyes, slurred 

speech, loss of balance, poor coordination or reflexes  
• The presence of a drug or alcohol on the student, detectable by the senses, such as the smell of  

marijuana or alcohol  
• Possession of illegal drugs, prescription drugs for which the student does not have a prescription, 

alcohol containers, or drug paraphernalia  
 

Intoxication means being excited, stupefied, or affected by alcohol or a drug to the point where physical 
and mental control is diminished.  
 
A report indicating reasonable suspicion that a student may be in violation of this policy shall be 
immediately given to a member of the administrative staff. The administrative staff member must 
determine that the circumstances constitute reasonable suspicion of drug and/or alcohol use before a 
student can be requested to take a drug or alcohol test. The administrative staff member is required to 
complete a written statement detailing the facts, symptoms, o r observations that form the basis of 
reasonable suspicion. 
 
Upon the administratorÕs determination of reasonable suspicion, he/she shall contact the studentÕs 
parent/guardian. If the district decides to require submission to a drug/alcohol test, the stude nt will be 
immediately removed from school for such test to be conducted within a five (5) hour period of time.   
 
If a student appears incoherent, semi -conscious, or convulsive, or appears to be hallucinating, is in 
respiratory distress or anaphylactic sh ock, or is in other mental or physical distress indicating danger or 
injury to the health and safety of self or other students, district personnel shall seek immediate medical 
help before any other actions under this policy are taken.  
 

DRUG/ALCOHOL TESTING 
Any student required to be tested under this policy will be accompanied by a district employee and a 
parent/guardian to a professional drug testing agency or to such place qualified for drug/alcohol testing at the 
school districtÕs expense. All breath, ur ine, and blood specimens will be collected under reasonable and sanitary 
conditions. Individual dignity and privacy will be preserved to the extent practicable. Accepted standards for 
testing, labeling, storage, and transportation of specimens will be foll owed by the drug testing agency, which 
will request information regarding prescription and non -prescription drugs and any other information that 
could lead to a false positive test.  
 
Refusal or failure to take a drug/alcohol test under the conditions of re asonable suspicion shall be considered 
a positive test result.  
 
A studentÕs parent/guardian may request a retest; however, the results will be considered only if it is 
scientifically meaningful, timely performed, and in compliance with the professional dru g testing agencyÕs 
guidelines. All positive confirmed test results will be made part of a studentÕs record and will be kept 
confidential and separated in a secured location with restricted access. All initially positive test results for 
which the confirmat ion test is negative or which are determined to be false positive shall not become part of 
the studentÕs record.  

 
The district shall keep the following records for the periods specified as part of this policy:  

• Records of a studentÕs positive initial or con firmation drug and/or alcohol test results and the 
reasonable suspicion findings for requiring the test shall be kept until he/she turns 18 years old or 
leaves the school system whichever comes later.    

• Records of a studentÕs negative drug and/or alcohol t est results shall be kept for one year but shall 
not become part of the studentÕs record.  
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• The district may retain such records for statistical analysis and policy evaluations as it deems 
appropriate, consistent with confidentiality.  

 
FINDINGS OF DRUG/ALCOHOL USE/POSSESSION AND CONSEQUENCES 
If the initial test for drugs and/or alcohol indicates a positive result, the drug testing agency shall 
immediately conduct a confirmation test. If the confirmation test indicates a positive result, the drug testing 
agency shall report the positive results to the school principal and the Superintendent or his/her designee. 
The principal will notify the student and parent/guardian in writing and by phone, if possible, of such positive 
test results and of the consequences. I f the initial test is negative, no further tests will occur unless there is 
good reason to suspect the quality of the sample. If the confirmed results are negative, the student will be 
reinstated.  
 
CONFIDENTIALITY 
The results of a studentÕs drug test shall  not be released to anyone other than the drug testing agency, the 
Superintendent and his/her designee, principal and other employees or agents of the district who have a need 
to know such information. Discipline resulting from the drug test results shall be recorded in the studentÕs 
discipline record in accordance with policies of the district. In order to maintain confidentiality, written 
records of drug testing will be stored in a secure location with restricted access.  
The district will cooperate with l aw enforcement, but test results will not be released to law enforcement 
agencies without a court order or subpoena unless law requires disclosure. Nothing in this policy will prohibit or 
restrict district officials from making any report required by law t o law enforcement agencies or other 
agencies. 
 
DRUG EDUCATION AND COUNSELING 
The district shall give training to principals and administrators annually in drug and alcohol use/abuse 
recognition and in the implementation of this policy. Principals and admin istrators will give professional 
development to employees in the recognition of drug and alcohol use and abuse, handling procedures, and policy 
implementation familiarization.  

 

TARDY POLICY 
Students are expected to report to classes on time.  The first bel l rings at 7:40; the first tardy tone sounds 
at 7:45.  Any student who arrives late must sign in with the office.  In all cases of tardies, the student must 
sign the tardy sheet in order to be admitted to class.  A student is considered tardy if he or she is not in the 
classroom (or, if the teacher wishes, seated) when the tardy tone sounds.  Every three tardies to each class 
results in an unexcused absence; these days count against the studentÕs absences from school.  Tardies are 
cumulative throughout the semester.  Students are expected to take care of personal needs during class 
change.  If a student has a medical condition that necessitates more frequent restroom privileges, 
documentation must be provided to the school nurse.  
 
 Tardies through first bloc k will be considered excused if the studentÕs assigned bus is late, if the student 
presents a physicianÕs verification of an appointment during the time missed, if the student presents 
verification of being involved in an accident on the way to school, or if, for medical reasons which, due to their 
nature, cause the student to be late from time to time if the school has been notified in writing in advance by 
a physician. 
 
Oversleeping, clock failure, missed rides, car trouble,  retrieving forgotten items, un iform/ID violations, etc. 
will result in unexcused tardies/absences.      
 
Parent notes, if presented at the time of the studentÕs arrival, will be accepted for unusual situations, not to 
exceed two per semester (August -December and January -May).     
 
The studentÕs first tardy for each class will be handled in the classroom by means of teacher detention .  Every 
tardy thereafter, the student is referred to the office.  
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TARDY CONSEQUENCES 
Consequences for being late to class are as follows:  

1st  referral:  1 lunch detention  
2nd referral:  3 lunch detentions  
3rd  referral:  1 ASD 
4th  referral:  2 ASDÕs 
5th  referral:  1 day ISD  
6th  referral:  2 days ISD  
All offenses thereafter:  administratorÕs discretion  

 
TEXTBOOKS 

With current technology and the nature of classes, no t all teachers issue textbooks.  Some use classroom sets 
of books.  When textbooks are issued, it is the duty of each student to care for the textbooks to the best of 
his/her ability.  Students who los e or damage textbooks are required to pay for them.  Th e school will assess 
fines for amounts up to the current replacement value of the book if it is lost, stolen, damaged, or defaced.    

 
TRANSCRIPTS 

Copies of transcripts can be obtained in the guidance department for $3.00 each.   Please contact the 
counselorsÕ office beforehand for transcript requests.  

 
UNATTENDED ITEMS AND VALUABLES 

The school is not responsible for items (booksacks, purses, wallets, etc.)  left unattended, including their 
contents (money, documents, contraband, etc.).  These items pose a pot ential danger and are subject to being 
searched.  Contraband found in them will result in disciplinary action.  
 
Students are not to miss class time to search for items left unattended and are considered unexcused and 
tardy or cutting class, depending on th e amount of time missed, if they do so.   

                
WITHDRAWALS AND TRANSFERS 

A student who withdraws from school must pick up a withdrawal form from the guidance office.  Upon securing 
all signatures on the form, the student is to return to guidance  for further instructions.  A parent/guardian of 
any student withdrawing from school or transferring to another school must accompany the student to the 
guidance office.  All fines, fees, and textbooks must be cleared before student records can be transfer red.  
When a CHS student moves to another school, his or her cumulative record will be sent upon receipt of 
notification from that school of the studentÕs enrollment if the student has cleared all obligations to CHS.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 


